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Our mission is to educate learners to their fullest potential in preparation for life-long learning. 

 
APPENDIX’ H’ 

EMERGENCY ACTION PLAN 
 

Given that there is an element of risk in all physical activity, injuries may occur and therefore, it is 
necessary to establish a plan of action for dealing with an injury.  The key to the Emergency Action Plan 
is getting the professional care to the injured student as quickly as possible.  For that to happen efficiently 
and effectively, the person in charge of the activity must be prepared with an Emergency Action Plan.  
The following is a sample Emergency Action Plan taken from information found in: Ministry of 
Tourism/Recreation booklet “Exercise Caution Prevent Sport Injuries, 1995”. 
 

SAMPLE EMERGENCY ACTION PLAN 
 

The following must be readily available: 
 
1. Location and access to a first aid kit (see OPHEA guidelines for sample first aid kits); 
2. Name of person qualified in first aid; 
3. Location and access to a telephone and communication zones for cell phones; 
4. Telephone number of ambulance and hospital (911); 
5. Directions and best access routes to nearest hospital; 
6. The whereabouts of a suitable and available means of transportation; 
7. The identity of students with medical conditions (e.g. asthma, life-threatening allergies, diabetes) and 

the name of who may administer medication; 
8. Location of medication (e.g. epi-pen, asthma reliever); 
9. Other requirements as found in the OPHEA Guidelines; 
10. Safety procedures related to severe weather conditions (i.e. lightning protocol, frostbite, heat stress, 

sun safety, etc.); 
11. Guidelines for the protection of students from insects (use of repellents, etc.) and wildlife; 
12. Procedures for activity-related concussion in students (ages 5-18) as per OPHEA guidelines; 
13. Telephone numbers of Board personnel as outlined in the Administrative Guideline for School Bus 

Procedure. 
 
There must be a designated supervisor (teacher, parent or responsible adult) capable of transporting an 
injured student to the hospital.  This must not be the “in-charge” supervisor. 
 
Teachers/supervisors must monitor weather conditions and postpone or modify the excursion to ensure 
safety of all individuals. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


