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Locker Process 
 

Intermediate Students (grades 7 and 8): Please purchase a combination lock from a store of 
their choice and intermediate homeroom teachers will assign lockers close to their homerooms 
on the first day of school. Bring the lock to school on the first day. At the end of the year, 
students are to clean out their lockers and take the lock home. 

Secondary Students (grades 9-12): Students use their assigned locker for the duration of their 
time in grades 9 through to grade 12. The cost of a lock is $12.50. 

For grade 9 students there will be an option to purchase a lock on Grade 9 Orientation Day in 
August before the first day of school. The date will be communicated through social media. If 
paid at this time, students will receive their locker assignments before the first day of school. 

If a student needs to be assigned a locker throughout the year, the process is as follows: 

1. Pay for lock on School Cash Online. 

2. Once payment is processed, the office will send the student an Edsby message 
indicating the locker assignment and combination to the lock on the locker. 

3. In the case of a student losing a lock, a new lock will need to be purchased through 
School Cash Online. Please let the office know if a lock is lost. 

At the end of the year, secondary students Grades 9-11 need to: 

• ensure their lockers are completely emptied of all contents and 
• leave their locker OPEN with their lock locked on the inside of the locker as pictured 

below. 

Not doing so will result in the lock being cut, the student having to purchase a new lock, and risk 
contents getting lost during the cleaning process. 

 

 

 

 

 

 

For Grade 12 students, at the end of the year, whether returning or not, grade 12 students are 
to empty their lockers and take their locks home. 
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Attendance  
 

West Ferris proudly welcomes over 1,000 students, and we strive to provide families with 
convenient options for reporting attendance. 

If your student will be absent—whether for the full day, part of the day, or just a portion—we 
ask caregivers to notify our attendance office. This helps ensure accurate record-keeping and 
allows us to excuse students promptly when necessary. 

For partial-day absences, the attendance office will enter the details into Edsby and issue a 
demit slip for the student to present to their teacher. If your student knows in advance that 
they will be leaving, they are responsible for picking up their demit slip before class. In cases of 
last-minute dismissals, our office staff will assist in contacting your student to ensure they are 
informed. 

How to Report an Absence: 

1. Call 705-475-2333 and press 1 to leave a voicemail. The attendance secretary will 
retrieve and record the absence in Edsby. 

2. Log into your parent Edsby account and submit a planned absence (see pages 3-7 for 
login assistance or contact the main office for account setup support). 

3. Email your student’s teacher and the attendance secretary. 
4. Send a written note with your student for submission to the attendance office. 

Inclement Weather: 

• If your student takes a bus, there’s no need to report their absence. 
• If your intermediate student does NOT take a bus and will be absent, please report the 

absence via Edsby or by calling 705-475-2333 (press 1 when prompted). 
• If your student is in secondary school, reporting the absence is not required. 

Extended Absences: 
For extended absences—such as international travel—a Student Request for Leave of 
Absence form must be completed. Additionally, students traveling abroad can access 
the NNDSB portal remotely. Relevant documents are attached on the following pages for your 
convenience. 
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Yearly Start-Up Packages 
 

Each year we provide a package of forms that are required to be updated on a yearly basis (or 
more often if there is a change that needs to be recorded). 

These forms are to ensure the safety of all students in the school. 

The forms you will receive are listed here with an explanation for each: 

1. Medical form – an updated form will be required each year to log any changes, ensuring 
your student’s records are accurate and up to date. 
 

2. Photo permission – each year we ask that parents sign off in case there are any changes 
of mind regarding a student’s photo being taken and used on Edsby, our website, social 
media, or posted throughout the school. 
 

3. Yearbook permission – separate from the regular photo permission form, we require a 
signature stating whether a student can have their picture included in the yearbook for 
that school year. 
 

4. Walking permission form – to ensure the safety of each student, we ask parents to 
provide permission each school year for their student to walk off the property for 
different excursions that may happen for classes or events such as Terry Fox. 
 

5. We also include forms for Acceptable Use that you and your student will both sign 
ensuring the understanding from year to year about the importance of technology use 
safety, plagiarism prevention, etc. 

A CASL form should have been provided to you in the past for the school to have permission 
to send emails. Should your primary contact email change at any point, you can request a 
new CASL form from the main office to be filled out and returned prior to recording the 
change. This form is not required each year. 

An Office 365 Form should have been completed along with the CASL form to allow for the 
Board to generate a board email address for ease of communication for parents and for ease 
of use of One Drive for students. 

A Student Verification Form will be sent home for families to ensure the accuracy of the 
information we have on file for their students including addresses, phone numbers, contact 
information and other alerts. An instruction sheet will be attached to the form. Once 
returned with a signature, we update the student information system to reflect changes. If 
there are any changes to be made through the year, you can contact the main office for 
assistance in doing so. 
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Transportation 
 

For new students or for changes to transportation needs, we are happy to offer assistance in 
obtaining transportation where possible.  

When changing addresses and submitting a transportation form, please make sure you have 
contacted the main office to change the address in our student information system, when 
necessary, prior to completing a transportation form. 

Please note that when completing the transportation request form, it is necessary to have all 
fields filled out correctly. If you require assistance with your student’s OEN you may call the 
main office and we will be happy to help. 

We have paper copies available in the main office, or electronic copies available at 
https://www.nearnorthschools.ca/schools/registration/ under Paper Form, Transportation 
Form. Click here if you are viewing this document on a device and would like to access the 
fillable PDF form. 

For families who require bussing to two households, NPSSTS offers joint custody transportation 
on a week-about basis. A joint custody transportation form can be requested when needed. 

Once we have submitted your request, Nipissing Parry Sound Student Transportation Services 
will then place your student on a bus if they are eligible. This can take up to 3 weeks (possibly 
longer at the start of the school year). 

You will receive confirmation of transportation services once they have communicated with us, 
or you can create an account at NPSSTS.ca using your student’s OEN to view the progress. 

Creating an account with NPSSTS will also give you the option to receive alerts of cancellations 
or delays of your student’s bus. 

 

  

https://www.nearnorthschools.ca/schools/registration/
https://www.nearnorthschools.ca/wp-content/uploads/2021/07/EL-001-Transportation-Form-DEC-2019-Fillable-Update-APR-2021-1.pdf
file:///C:/Users/lyndsay.raycraft/Downloads/NPSSTS.ca
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The Team 
 

Staff members can be reached by email using the staff members name. Please see the 
following sample: firstname.lastname@nearnorthschools.ca. 

 

WFSS ADMIN: 

Gillian Kajganich – Principal 

Stephanie Harrison – Vice-Principal 

Scott Barons – Vice-Principal 

 

WFSS SECRETARIAL TEAM: 

Amber Robinson – School Cash Online 

Mollie Watts – Student Services 

Heather Kelso – Attendance  

TBD – Transportation 

Natalie Hamilton – Lockers  

 

WFSS GUIDANCE: 

Carla Bedard 

Danielle Short 

 

MENTAL HEALTH TEAM: 

Louise Phillips 

Lynn Fortin 

 

For a more detailed handbook outlining policies and procedures, please see our Student Parent 
Handbook 25-26. The West Ferris Secondary School Student Code of Conduct is also available to 
parents, students, and community members. 

https://nearnorthschools-my.sharepoint.com/personal/lyndsay_raycraft_nearnorthschools_ca/Documents/West%20Ferris/Code%20of%20Conduct%20and%20Handbooks/WFSS%20StudentParent%20Handbook%2025-26.pdf
https://nearnorthschools-my.sharepoint.com/personal/lyndsay_raycraft_nearnorthschools_ca/Documents/West%20Ferris/Code%20of%20Conduct%20and%20Handbooks/WFSS%20StudentParent%20Handbook%2025-26.pdf
Code%20of%20Conduct%20WFSS%2025-26.pdf
Robert.Roy
Staff members can be reached by email using the staff members name. Please see the following sample: firstname.lastname@nearnorthschools.ca. 


WFSS ADMIN: 

Robert Roy – Principal 
Amanda Johnson – Vice-Principal 
Nicole Groulx – Vice-Principal 



WFSS SECRETARIAL TEAM: 

Amber Robinson – School Cash Online 
Heather Kelso – Student Services 
Ellie Mutart – Attendance  
Melissa Steward – Transportation 
Natalie Hamilton – Lockers 
 


WFSS GUIDANCE: 

Carla Bedard 
Danielle Short 



MENTAL HEALTH TEAM: 

Louise Phillips 
Lynn Fortin 

For a more detailed handbook outlining policies and procedures, please see our Student Parent Handbook 26-27. The West Ferris Secondary School Student Code of Conduct is also available to parents, students, and community members. 
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