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Welcome To E.W. Norman Public School 

 
On behalf of the entire staff at E.W. Norman Public School, I would like to 
welcome you and your family to our school. We will do all we can to ensure 
students have a successful and positive experience during this school year.  At 
E.W. Norman, our school mascot is a Knight.  Knights are loyal, honest and kind 
– and these are the virtues we work to instill in all students at E.W.N.    
 
Because education is a partnership, children learn best when parents support the 
work of the school. Due to restrictions associated with COVID 19, visitors and 
volunteers within the school will be limited this year, however, there are many 
ways to support our school.  Support can come in several ways such as: 
participating in parent/teacher interviews; talking to your children about their 
day at school; monitoring homework responsibilities; and ensuring that your 
children arrive at school nourished, rested and ready to learn on time each day.   
 
This handbook is a guide for students and parents. It contains information that 
will help both you and your child over the coming months at EWN. It is our hope 
that it will answer a lot of the questions you may have as we embark on this very 
different school year. We will continue to use our FaceBook page and webpage 
regularly to keep you informed about school happenings throughout the year.  
The 2020/21 Student/Parent Handbook has been revised to meet the 
requirements of the Ministry of Education’s Guide to Reopening 
Schools document (which can be found at 
https://www.ontario.ca/page/covid-19-reopening-schools/)  
Revisions will continue to be implemented as required through the course of the 
school year as new directions are received from either the Ministry of Health or 
Ministry of Education.  Throughout the handbook, we’ve attempted to highlight 
changes due to Covid 19 by placing an icon near the section to indicate new 
information: 
 
 
If, at any time, you have questions or concerns please feel free to call the 
school.  We are committed to maintaining regular and open communication with 
our families through email, phone or virtual meetings as required.   
 
Thank you for entrusting your child's education to us. It is our sincere hope that 
we can help meet your child's academic, emotional, social, and physical needs 
through the expertise and dedication of our talented staff.  We are looking 
forward to an exciting year. Thank you for joining us!  

 
Sincerely 
 
 
H. Taylor 
Principal  



 

 

School Information 2020-2021: 
                                                                                       
School Bell Schedules 

 
8:30  
8:35 

Busses begin arriving 
Walkers and drop offs begin arriving 

8:45 – 10:45 1st Instructional Block 

10:45 – 11:25 1st Nutrition Break 
11:25 – 1:25 2nd Instructional Block 
1:25 – 2:05  2nd Nutrition Break 

2:05 – 3:05  3rd Instructional Block 

3:05  Dismissal 
 

Physical distancing, use of masks and proper hand hygiene 
will be reinforced at all times during the school day. 
 

Children are the responsibility of their parents before 8:30 a.m.  
 
 
 School Staff 
Principal Mrs. Heather Taylor 
Secretarial Staff Ms. Linda MacLennan 
Custodial Staff Mr. Drinkwalter, Mr. Morin 
  

Classroom Teachers Mrs. S Armstrong Mrs. A Bechtal 
 Mme. L Bethune   Mr. M Campbell 
 Mrs. A Colby  Mr. G Dupelle 
 Mrs. P Grenier   Mme. S Gribbon  
 Mr. J Main  Mrs. M O’Halloran  
    
Resource Teacher Ms. S Horsman  

Early Childhood 
Educator 

Ms. Poirier  

   

Educational Assistant Mrs. C Castilloux, Mrs. A Desbiens, Ms. A Lessard, Ms. A 
Nieuwland, Mrs. K Rocha, Mrs. B Vaillancourt 

Child Development 
Counselor 

Mrs. E Cassidy 
 

Librarian Mrs. C Hergott 



 

 

 

 
STUDENT ATTENDANCE 

 
All students will be expected to complete and pass a self 
screening questionnaire each day prior to attending school.  
Parents are asked to either review the shared checklist with 

their child(ren) each morning or complete the online self screening 
on behalf of their child and follow the directions given by provincial 
and local health authorities should one of their children exhibit 
symptoms that are consistent with COVID 19.  Below is a link to the 
checklist posted to the Health Unit’s webpage:   
https://www.myhealthunit.ca/en/health-topics/resources/COVID-
19/HU_COVID_Checklist_Print_v6.pdf  
 
and to the online self-screening tool: 
https://covid-19.ontario.ca/school-screening/ 
 
Students who are unwell, must stay home.   
 
If your primary care provider has indicated that your child has any 
pre-existing medical conditions that would create symptoms that are 
listed on the COVID checklist, please share this information with the 
school.  Throughout the day, if a student begins to exhibit symptoms, 
the student will be removed from class and isolated away from other 
students.  Proper PPE will be provided for both students and staff as 
appropriate while the child waits for a parent to pick them up.  The 
return to school protocol following any occurrence of symptoms as 
provided to us by the Health Unit, is available from the link below: 
https://www.myhealthunit.ca/en/health-topics/resources/COVID-
19/NBPSDHU-COVID-19-Guidance_Symptomatic-Students_Return-to-
School_Sept8---self-monitoring-AODA.pdf  A copy of this protocol is 
also included in the September Start Up Package sent home with all 
students. 
 
As with any other year, if a student is going to be absent from 
school, we ask parents to call the school before 8:30 a.m. or when 
possible, to give a note to the classroom teacher prior to the 
absence. Our attendance line number is (705) 472-5534 
 
 
 



 

 

ALLERGIES AND HEALTH CONCERNS 
 

It is the responsibility of parents of students with severe health 
concerns, including those who are endangered by anaphylaxis, to 
provide recent medical information, EPI pens as required, and to 
work with the principal in developing a plan that addresses the needs 
of the at-risk child within the school. EW Norman Public School is 
endeavoring to minimize the allergens in our school. We ask students 
not to bring in body sprays or wear anything with strong perfume 
odors. We appreciate your co-operation in this matter. We will also 
continue to endeavor to reduce the nut allergens at EW Norman.  
Please eat your peanut butter/nutella, and other nut products at 
home.  Do not bring them to school. Because the many “peanut 
butter substitutes” such as WOW BUTTER are so difficult to 
differentiate from peanut butter, all substitutes that smell and look 
like peanut butter are also prohibited at NNDSB schools. 
 
Your support in helping keep all students safe is appreciated.  
 
 
APPROPRIATE DRESS CODE 
 
Under the Safe Schools Act, 2000, sub-section 302(5) each school is 
required to have a dress code.  At E.W. Norman we encourage our 
students, staff and visitors to dress in a manner that would be 
considered appropriate for a place of business, and in a way that 
supports a safe and inclusive learning environment.  Clothing worn at 
school or at school activities should be appropriate for the weather, 
the activity/event and not contain inappropriate printing or pictures.  
Inappropriate messages are those that promote alcohol, cigarettes, 
violence, drugs or contain sexual innuendoes, unsuitable language, 
racial slurs, or content that is culturally insensitive. 

 
Students in grade 1-8 will be required to wear masks indoors at 
school. Students may wear their own non-medical masks, and 

non-medical masks will also be made available for students who do 
not bring one.  Effective January 2021, students and staff will also be 
expected wear masks when outside for recess or learning activities. 
 
Students in Kindergarten will be encouraged but not required to wear 
masks while at school. 
 



 

 

All students who ride a school bus will be required to wear a mask as 
per North Bay Parry Sound District Health Unit regulations. 
 
 
BICYCLES and SCOOTERS  
 
Students are welcome to ride their bicycles, etc. to school, but are 
not to use them on school property.  Please be sure to lock your 
bicycle/scooter.  The school does not assume responsibility for 
damage or loss to this equipment. By law, it is expected that 
students wear a helmet.   
 
 
CASL (Canadian Anti-Spam Legislation) 
The Near North District School Board and its schools are working towards 
compliance with Canada’s Anti-Spam Legislation (CASL). Please be 
aware that we require your express consent to send you electronic 
messages. If you wish to receive electronic messages from the school, 
please complete our consent form, which can be downloaded at  
www.nearnorthschools.ca/casl or obtained by contacting the school 
office. You may withdraw your consent at any time, by sending an email  
(from the address you wish to unsubscribe) to 
unsubscribe@nearnorthschools.ca. Please be aware that if you choose 
to unsubscribe, or do not return a completed consent form to your 
child’s school by September 30, 2020, you will not receive any email 
messages from the Near North District School Board or its schools. 
 
 
CUSTODY 
 
Unless a court order specifically states otherwise, both parents have 
access to information concerning a student’s progress at school. It is 
the responsibility of custodial parents to ensure that a copy of any 
custody order which restricts the access of noncustodial parents is on 
file at the school office. 
 
EMERGENCY PROCEEDURES  
 
FIRE DRILLS 
During fire drills everyone is expected to evacuate the building in a 
calm and orderly manner and to walk quietly to the designated area 
to wait for a re-entry signal.  Should students be unable to return to 



 

 

the school, they will be evacuated to Holy Cross Catholic Elementray 
School – across the street. 
For the 2020-21 school year, the Fire Marshal’s office has approved 
Fire Drill procedures that will allow for staff and students to maintain 
physical distancing during the drill.   
 
LOCK-DOWN DRILLS 

A lock down drill will be held two times a year. During a lock down 
staff will secure their classrooms. All students and staff should vacate 
the hallways and proceed to a secure area. In a HOLD AND SECURE 
situation, classroom doors will be closed and halls will be emptied but 
teaching will continue in classrooms.  In all Lock-down situations, exit 
doors will be locked and fire alarms and bells are disregarded. 

EVACUATION SITE 

In the event of an evacuation all students and staff will proceed to 
Holy Cross Catholic Elementary School (school across the road). Upon 
arrival at the evacuation site, parents/guardians will be notified. In 
the event of an emergency it is imperative that parents/guardians 
advise the school immediately of any changes to emergency contact 
information. 

 
HOMEWORK 

 
Homework refers to relevant learning activities that are associated 
with the school program and which are completed outside classroom 
time.  Homework is a planned part of the educational process 
designed to enhance student learning.  
 
Types of Homework: 
 
Practice – Review and reinforcement of learning presented in class 
Preparation – Provides background information for future class work 
Extension/Creative – Creative applications that integrate and/or 
expand upon classroom learning 
Completion – Unfinished class work assigned when the student has 
not effectively used the time allotted in class   
 



 

 

When you are involved in your child’s education, your child is more 
likely to experience success in learning.  Homework is a perfect 
opportunity to become involved and find out what your child is 
working on in class.  

 
ILLNESS OR INJURY 
 
If a student is injured or becomes ill at school, a parent or alternate 
will be contacted as soon as possible. A sick child will be isolated as 
much as possible from classmates. If their symptoms are on 
the list of Covid 19 symptoms they will be brought to our 
wellness room, asked to put on a mask if they aren’t 
wearing one, and parents will be contacted to pick up from 
school.  First aid or medical care will be provided for injured students 
until a parent or designate arrives. Please ensure that emergency 
contact numbers and health information is kept up to date during the 
course of the school year. Every child who is well enough to be at 
school will benefit from being outdoors in the fresh air during breaks 
in the school day.  If a student becomes ill or is injured at school it is 
important that they report their condition to an adult and that they 
check in with the office immediately. 
 
 
INCLEMENT WEATHER 
 
In the event of severe weather, it is the responsibility of 
parents/guardians to listen to a local radio station or check the Near 
North District School Board website www.nearnorthschools.ca  to 
determine the extent of bus delays and cancellations or school 
closures.  If the school is open but buses are cancelled, any students 
transported to school by parent/guardians in the morning MUST be 
picked up by parents at the end of the day. 
  
In the rare event of an early dismissal due to inclement weather, 
contact with a parent/guardian or alternate will be made before 
students are permitted to leave the school, unless the parents have 
specifically designated their wishes beforehand in writing.  During 
inclement weather days, EWN staff will make every effort to provide 
access to learning materials and activities that students can access 
from home via EDSBY, school email or OneDrive applications. 
 
 



 

 

 
 
INSURANCE 
 
The Near North District School Board does not provide accident 
insurance for students. Low-cost student accident insurance, 
available in September of each year from an independent insurer, 
covers accidental dental claims, out-of-province hospital coverage, 
private tuition, disability and rehabilitation benefits and much more.  
Please review the information sent how my school messenger earlier 
this year for further details. 
 
MEDICATION REGULATIONS 

 
When a student requires the administration of any medication at 
school, an authorization form must be completed.  The forms can be 
obtained from the school office and must be completed before 
medications can be administered by a staff member or stored at the 
school for self-administration. All medications are stored in the school 
office. 
 
OUTSIDE 
Please note that we try to have the students enjoy fresh air as much 
as possible. As weather conditions in our region can fluctuate quickly, 
it’s important to send your child to school prepared for whatever 
Mother Nature throws at us! This includes clothing items in the cooler 
weather such as ski pants, hats, mitts, neck warmers, boots etc., rain 
gear for wet weather, as well as hats and water bottles for warmer 
weather. In addition to recess times, we have installed three outdoor 
classroom learning spaces and staff and students are excited to begin 
planning to do some of their learning outside.  While outside, 
effective January 2021, masks need to be worn by staff and 
students.  
 
SCHOOL ADVISORY COUNCIL 

 
Student success in school is greatly enhanced when parents are 
involved in their child’s education.  We invite any interested parents 
to participate in our School Council.  All meetings this year 
will be conducted virtually. Invitations for meetings will be 
forwarded to all parents via school messenger and posted to 
our school Facebook page.   



 

 

 
 
SUPERVISION 
 

Yard supervision begins at 8:30 am.  This year, as students 
enter the school yard, they will be met by a staff member and 
asked to sanitize using hand sanitizer.  All students Grades 1-
6 will then be asked to enter the school immediately (walkers 

and those being picked up through the gym door, bus students 
through the primary doors). Kindergarten students will enter the 
Kindergarten yard and will be supervised by staff until it is time for 
them to go inside.  At the end of the school day, students who are 
walkers are to go directly home at dismissal time.  Parents who 
intend to pick up their children should do so at 3:05 from the gym 
gate.  Bussed students will be supervised until they have safely 
boarded their bus. 
 
 
TRANSPORTATION GUIDELINES 
School transportation is provided for school purposes 
only. In order to ensure safe transportation for students, 
guidelines of expectations are needed.  All students who 
ride a bus are required to wear a face mask this year.  
 
Some important reminders are listed below: 
 
Bus Stops 

1. Parents/guardians are responsible for their children from their 
home, to and at their designated bus stop, and from the 
designated bus stop to their home. 

2. Transportation is provided home (or babysitter’s) to school and 
back only, and any other arrangements are the parent’s 
responsibility.  Parents need to arrange transportation for their 
children in the event of after school activities, visits to friends, 
etc. 

3. Students are assigned to specific buses and only designated 
students are allowed to get on a bus. 

4. Where a bussed child is being picked up at dismissal time by 
either a parent/guardian or other adult, a note from the 
parent/guardian advising the school of the arrangements is 
required.  Without a note, the student will be sent home by bus 
as usual. 



 

 

 
Bus/Taxi Behaviour 
The expected behaviours on the bus are: 

a. The same standards expected at school. 
b. Designed to ensure that the driver can operate the vehicle 

safely without unnecessary distraction. 
c. Designed to make the bus environment as safe as possible for 

all students. 
It is important that parents/guardians remind their child(ren) that 
school bus transportation is NOT a right but a privilege, and that the 
privilege can be taken away if inappropriate behaviour takes place. 
 
 
VISITORS TO OUR SCHOOL 

 
During the 2020-2021 school year, schools have been asked 
to significantly limit and even prohibit access to visitors 
(including parents/caregivers).  Masks and self-screening will 

be mandatory for any visitor that enters a school in the coming year.  
To ensure the safety of your children, all visitors MUST enter through 
our secured entrance at the front doors, and upon reporting to the 
office, sign in, hand sanitize and wear a mask.  Whenever possible, 
please call ahead to see if you 
can arrange a phone chat, or a 
virtual conference with school 
staff to discuss any concerns or 
challenges rather than making 
an in-person visit.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


