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Chippewa Secondary School
Student / Parent Handbook
Routines and General Information
School Day Schedule:
Intermediate
Time
Period 1

8:50 – 9:40

Travel

9:40 – 9:45

Period 2

9:45 –10:35

Travel

10:35 – 10:40

Period 3

10:40 – 11:30

Lunch

11:30 – 12:20

Period 4

12:20 – 1:10

Travel

1:10 – 1:15

Period 5

1:15 – 2:05

Travel

2:05 – 2:10

Period 6

2:10 – 3:00

Secondary
Minutes

Day 1

Day 2

Time

50

Period 1

Period 2

8:50 – 9:40

5
50

Travel time
Focus

5
50

Focus
Travel time

Period 2

50
50

9:40 – 9:45

10:35 – 10:40
Period 2

Lunch
Period 3

9:45 – 10:35

10:40 – 11:30
11:30 – 12:20

Period 3

12:20 – 1:10

2

5

Travel Time

1:10 –1:15

50

FOCUS

1:15 – 2:05

5

Travel time

2:05 – 2:10

50

•
•
•
•
•

Period 4

Period 4

2:10 – 3:00

Grade 7/8 students have a 5 day cycle
Grade 9-12 students have a 2 day cycle
Periods are 50 minutes
School bus departures start at 3:05
Parents picking up students should do so at the south end parking lot

Student Absence
In compliance with the Safe Schools Act, parents are asked to call the school office at (705) 475-2341 Press 1
for attendance to let us know if their child is absent from school (including snow days). We have voice mail
access so that messages regarding student attendance can be left after hours. If we don’t receive a call, we will
contact the parents of absent children.
Picking Up Your Child from School
If you are picking up your child at any time during the day, for an appointment etc., please report to the office to
sign them out so we can confirm where they are.
School Trips, Sports, Clubs and Excursions Curriculum related trips and intramural sports days occur
throughout the school year. Students must regularly exhibit appropriate behaviour in school, including a good
attendance record and academic effort, to be considered for out of school trips and school sports/clubs.
Intermediate Lunch-time Attendance Policy
Parents and guardians are responsible for their children’s safety, and students are discouraged from leaving school
property during the lunch break. Arrival check programs are a mechanism that parents and schools can use to account
for any pupil’s unexplained failure to arrive at school. Therefore, parents, guardians, and caregivers are responsible for
communicating planned pupil absences or lateness to the school on a timely basis.
Accordingly, any student who wishes to leave school during the lunch break must have written permission from a parent
or guardian. Written permission may be provided on a case-by-case basis, or for the entire school year.
Students are responsible for signing out, and in at the main office every time they leave school property.

Textbooks and Library Books
Students will be responsible for the care of school materials. All school materials will be return them in the
same condition. If school materials are damaged or lost, the student is responsible for replacing the items
Medication
If your child requires prescription or non-prescription medication during school hours, please notify the
3

secretary to provide the required authorization and medical forms. You will be asked to provide a doctor’s
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signature, in some instances, detailing when the medication should be given to the child. We require that any
medication, whether prescription or not, be stored at the office. Please label the medication clearly with your
child’s name and instructions for use. For the protection of all staff and students, school personnel will confiscate
unauthorized medication found in the possession of a student. Additionally, if you administer prescription
medication to your child on a regular basis, it would be helpful for staff to know.
Technology
1. I follow the Near North District School Board Acceptable Use Policy for Computers.
2. I use the computers and technology in the school for educational purposes only.
3. I do not use the computers for chat lines, games, or to view offensive material on the Internet that
promotes discrimination, vulgarity, racial, sexist or discriminatory materials.
4. Classroom use of any technology is at the teacher’s discretion.
5. The school is not responsible for the loss or damage to items that a student chooses to bring from home.
6. The school is not responsible for the loss or damage to items; please leave at home.
Food Allergies
There are several children in our school with severe life threatening food allergies. This is a medical condition
that causes a severe reaction to specific foods and can result in death within minutes. Some common food
which are sources of anaphylactic reaction are peanuts (peanut butter, peanut oil), tree nuts (hazelnuts, walnuts,
pecans, almonds, cashews), sesame seeds (sesame seed oil), cow’s milk, eggs, fish, shellfish, wheat, soy, and
bananas (and avocados, kiwis, chestnuts for children with latex allergies). Other nonfood sources which may
cause an anaphylactic reaction include play dough, scented crayons and cosmetics, stuffed toys, insect venom
(bee stings), rubber latex, vigorous exercise, some plants (poinsettias), cold, some medications, and red and blue
dye products. Since it is our goal to ensure that we have as safe an environment as possible when a student’s life
is at stake, we are asking for your help and understanding in refraining from sending/bringing certain foods and/
or other items to school.
At this time we request that students not bring the following foods to school due to life threatening
conditions
1. All Nuts and Nut products
Please note that this list will be updated at CSS as families identify life-threatening allergies.
No Scents Makes Good Sense
Scented products can aggravate health problems for some people, especially those with asthma, allergies and
other medical conditions. Please avoid the use of perfume, scented hair spray, cologne and other scented
products. Please note, this includes the use of any style of “Vaping” product or apparatus.
Fire Alarms and Drills
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The signal for a fire drill is a loud continuous beep. Students are to walk, quietly in single file, to the exit
indicated on the poster in their classroom. Students will file outside with their teachers and remain in a quiet
row as they await the taking of attendance by the teacher. In the event of a sustained emergency and school
closure is warranted, students will be taken to an alternate shelter (St Anges School, Alliance, Barclay House).
Lock-Down Drills
A lock-down drill will be held once a year. Any students or staff in the hallway will go to the nearest classroom.
Classroom doors and windows will be closed. Students will remain quietly in the classroom while attendance is
taken. There will be an announcement letting staff and students know that the drill is over. Parents will always be
notified in advance of practice Lockdown Drills.
Lockers
1. I will keep my locker in good condition.
2. I will clean out my locker at the end of semester one,
and at the end of the year my locker will be left clean or
the contents will be disposed.
3. I will keep my assigned locker and will not share
lockers. If I damage a locker, I may be subject to repair costs.
4. I am expected to keep my backpack or school bag in my locker at all times. Students with laptops may
carry their laptop in an appropriate bag.
5. I am responsible for the care of school materials, computers and other electronic devices. If I borrow
school materials I return them in the same condition. When I use school computers and other electronic
devices I take good care of them and I follow the Near North District School Board Acceptable Use
Policy.
6. I discard all garbage and/or recycling material in the appropriate containers inside and/or outside the
school.
7. I do not deface desks, walls, washroom stalls, computers, etc., and/or vandalize school property.
8. The school is not responsible for personal items that are lost or stolen. Leave your valuables at home.
Attendance and Lates:
1. I am in all of my classes before the bell sounds.
2. I will stand still and quietly for “O Canada” and
Announcements if I am late for period 1.
3. Regular attendance is probably the most important factor in achieving academic success. The following
routines are in place to ensure proper reporting of student attendance and to assist students in
maintaining regular attendance.
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My parents or guardians advise the school of my absence by a telephone call 705-475-2341 Press 1 for
attendance.
4. OR Upon returning to school and prior to the beginning of
class I present a dated and signed note from my parent or guardian explaining the reason for my absence
to the attendance office. I obtain an admit slip from the attendance secretary which I show to my
teachers.
5. Persistent and continual lates will be addressed by the classroom teacher with your parent /
guardian, and then followed up by administration and the attendance counselor.
PLEASE NOTE:
Regular and consistent on-time attendance is expected for any student wishing to apply to
participate in school trips, clubs or athletics.
Leaving during the school day:
(Students under the age of 18)
1. I advise the school of my appointment via the attendance secretary.
2. I present a dated and signed note from my parent or
guardian explaining the reason and time of my
dismissal to the attendance office before period 1 OR I have my parent/guardian call the school.
(Students 18 years of age and older)
1. I advise the school of my appointment.
2. I obtain a demit slip.
3. I present a note (i.e. medical certificate, etc.) as proof of
my whereabouts to the attendance secretary.
4. I will see my teacher to pick up my missed assignments.
5. Sign out privileges may be revoked by administration for misuse.
Assemblies and Special Events
Special events and assemblies are part of every student’s experience.
assemblies and special events and to behave in an acceptable manner.

Students are expected to attend

Final Evaluations
All students will be required to complete a final evaluation in January and June of each school year on the days
they are scheduled.
If a student does not attempt the final evaluation, which may consist of one or more activities, a zero will be
assigned and may be in danger of losing the credit.
Any student who is ill and unable to write an exam is required to bring a doctor’s note to the office
If the exam is not written, then a student cannot attend Summer School to take that course as a repeat credit.
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Plagiarism:
I do not submit work to a teacher if another person did the work in whole or in part.
1. Any student who has copied another person's work can expect to receive a mark of "0" on the essay,
report, exam, etc. The same penalty of zero will apply for copying exact wording from research material
found in books, articles, magazines, the Internet, etc. without giving credit to the original author.
However for the first offence, the student is counselled by the teacher and allowed to do a make-up
assignment, which will count for two-thirds of the earned mark. For any subsequent offence, the mark
remains at zero. Please refer to “Graduate with Honour: A Guide to Academic Honesty” for specific
details and expectations.
Offences will be tracked from grade 9 to grade 12 across all courses.
IB courses – Refer to IB Guidelines.
Smoking, Alcohol, and Illegal drugs:
I do not smoke on school property. If I do smoke on school property the North Bay-Parry Sound Health Unit
could fine me. Offences will be tracked from grade 9 to grade 12 across all courses. For IB courses refer to IB
Guidelines.

1. I do not vape or use e-cigarettes on school property.

2. Students will be put on notice that they may be taken out of certain higher risk courses in which safety is
a concern if they are under the influence of alcohol or illegal drugs during school activities.

Teacher Absence:
1. A substitute teacher will be assigned to a class if teacher is absent.

2. I will attend my regular class.
Visitors:
1. All Visitors must check in at the main office (Parents/Guardians, Community Partners, Agencies).

2. Students visiting from other schools must seek permission from the Principal prior to attending our
campus.
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Activity Fees:
Every student will be expected to pay a Student Activity Fee of $20.00 for Secondary students, and $10.00 for
Intermediate students. This fee provides the student with a Student Card (which is required to remove books
from the library and for admission to school sponsored events).
Accidents or Injuries:
1. I report to the teacher in charge or the Main Office immediately.
Motorized Vehicles and Bicycles:
1. I park a vehicle in the student parking lot at the south end.
2. I will not sit in or loiter around my vehicle during the school day.
3. I follow the indicated Fire and Safety Regulations.
4. I lock my bicycle in the racks provided near the north entrance of the school.
5. There will be no parking of student vehicles near the shop areas of the school.
Classroom Expectations:
Each class develops its own classroom procedures at the beginning of the school year based on our school’s
rules and procedures. These are similar to the following:
•

Work quietly.

•

Ask to leave the room.

•

Show respect.

•

Keep your hands and feet to yourself.

•

Raise your hand to speak.

•

Have a positive attitude

Hallways
•

Walk at all times

•

Hats can be worn in the hallways. Hats worn in a classroom are up to the discretion of the teacher and
may not be permitted for safety reasons.

•

Do not loiter in halls or washrooms
9

Lunch Breaks
•

Grade 7/8 students follow instructions of supervisor on duty in one of the designated areas.

•

Grade 7/8 students will be in one of the designated areas at the required time.

•

Clean up your eating space and floor areas.

•

Use proper receptacles for garbage and recyclables.

Outside and in the Gym
•

Play without pushing or fighting.

•

No throwing of sticks, stones or other objects.

•

Students must walk their bikes, scooters and skateboards once on school property. All personal
equipment must remain outside and be secured in the appropriate areas unless it fits in your assigned
locker.

•

Respect the boundaries identified by the teachers when outside or in the gym.

•

In case of INJURY – DO NOT MOVE THE PERSON. Report to the staff on duty immediately.

•

No negative contact or contact sports.

Focus period
Secondary students will have two FOCUS periods every day for 50 minutes attached to a subject class. The
purpose of the FOCUS period is to provide time each day for students at Chippewa to “focus on success”. This
period is, however, not a replacement for home study and students should still be completing the appropriate
amount of homework as outlined by board guidelines. The means to achieve this success in the FOCUS period
are many and varied. Occasionally, at the discretion of the Principal, the FOCUS period will be used for
important school wide activities such as literacy and numeracy training, school culture presentations, and
assemblies.
The Focus Period could be used, at the teacher’s discretion, for any of the following activities:
• To review student progress and have all students complete and be accountable for any missing
assignments
• To provide students with extra help
• For students to complete homework or assignments
• For students to complete tests, watch videos, do group work, etc., that they missed on days they
were absent
10

•

For student-Teacher conferencing on specific projects and feedback on assessments
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•
•
•
•
•
•
•
•

Mini-lessons for groups of students who are struggling with certain concepts
For students to do research and work on major assignments like essays
For writing tests
To work on students’ organizational and time management skills
For individual students to work on enrichment activities such as labs, science fair, math contests,
etc.
For sustained, silent reading
For the whole class to get extra time using school resources, such as the library, computer labs,
etc.
For students who are caught up on all of their assignments, to be approved, at the teacher’s
discretion, in ways such as being allowed to work on homework or assignments from other
courses, or being allowed to work in other areas of the school, such as the library or computer
labs

In addition, students should be aware of the following:
•
•
•

Teachers can schedule the FOCUS time for their class, either during the actual FOCUS period in the
timetable, or in the period designated for the regular class
Whenever possible, teachers will schedule major tests for each class on a day in which that class has
a FOCUS period
As approved by the subject teacher students will be able to attend the Student Success Center in
order to receive additional support from the Student Success Teacher and the Student Success Peer
Tutor

Homework
•
•
•
•
•
•

I will complete my homework carefully and with pride
I will keep up with and plan long-term assignments
I will hand in homework on time
I will bring late homework in the following day
I will ask for help if homework assignments are unclear or make use of student success
assistance
I will speak to my teacher in advance if I am unable to complete homework due to a special
circumstance

Sent From Class
•
•

I will report to the Vice principal’s office immediately.
My classroom teacher will contact the main office or Vice Principal upon my dismissal.
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Chippewa Secondary School
Code of Conduct
Our school Principal, in consultation with the staff and school council, has established a School Code of
Conduct that reflects the Provincial and Board codes. These standards of behaviour apply to students whether
they are on school property, on school buses, travelling to and from school, at school-authorized events or
activities, or in other circumstances that could have an impact on the school climate.

Chippewa Secondary School is committed to:
• To ensure that all members of the school community are treated with respect and dignity.
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• To promote responsible citizenship by encouraging appropriate participation in the civic life of
the school community.
• To maintain an environment where conflict and difference can be addressed in a manner
characterized by respect and civility.
• To encourage the use of non-violent means to resolve conflict.
• To promote the safety and wellbeing of people in the school.
• To prevent bullying in schools.

Principals Shall:
1. Consult with staff, school council, and students as appropriate.
2. Establish a school Code of Conduct that reflects the provincial and board Codes of Conduct.
3. Involve the school council and other members of the school community in an annual review of
the contents of the school Code of Conduct.
4. Share the school Code of Conduct with staff, parents and students at the beginning of each
school year.
5. Bring the Code of Conduct to the attention of students, parents/guardians and others who may
be present in their school.
STANDARDS OF BEHAVIOUR
Respect, Civility, and Responsible Citizenship
All members of the school community must:
1. Respect and comply with all applicable federal, provincial, and municipal laws.
2. Demonstrate honesty and integrity.
3. Respect differences in people, their ideas, and their opinions.
4. Treat one another with dignity and respect at all times, and especially when there is
14

disagreement.

5. Respect and treat others fairly, regardless of, for example, race, ancestry, place of origin, colour,
ethnic origin, citizenship, religion, gender, gender expression, sexual orientation, age, or
disability.
6. Respect the rights of others.
7. Show proper care and regard for school property and the property of others.
8. Take appropriate measures to help those in need.
9. Seek assistance from a member of the school staff, if necessary, to resolve conflict peacefully.
10. Respect all members of the school community.
11.Respect the need of others to work in an environment that is conducive to learning and working.
12.Not swear at another person.
Safety
All members of the school community must not:
1. Engage in bullying behaviours.
2. Commit assault, including sexual assault.
3. Traffic in weapons or illegal drugs.
4. Give alcohol to a minor.
5. Commit robbery.
6. Be in possession of any weapon, including firearms.
7. Use any object to threaten or intimidate another person.
8. Cause injury to any person with an object.
9. Be in possession of, or be under the influence of, or provide others with alcohol or illegal drugs.
10. Inflict or encourage others to inflict bodily harm on another person.
11. Engage in hate propaganda and other forms of behavior motivated by hate or bias.
15

12. Commit an act of vandalism that causes extensive damage to school property or to property located on
the premise of the school, or to property providing a service to the school.
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CODE OF CONDUCT FOR ALL PERSONS IN SCHOOLS
Roles and Responsibilities
Near North District School Board
The Near North District School Board will provide direction to schools to ensure opportunity,
academic excellence, and accountability in the education system. The Near North District School
Board will:
1. Develop policies that set out how their schools will implement and enforce the provincial
Code of Conduct and all other rules that they develop that are related to the provincial
standards that promote and support respect, civility, responsible citizenship, and safety.
2. Establish a process that clearly communicates the provincial Code of Conduct and school
board codes of conduct to all parents, students, principals, teachers, other school staff, and
members of the school community in order to obtain their commitment and support.
3. Seek input from school councils, their Parent Involvement Committees, and their
Special Education Advisory Committee.
4. Develop effective intervention strategies and respond to all infractions related to the
standards for respect, civility, responsible citizenship, and safety.
5. Provide opportunities for all of the staff to acquire the knowledge, skills, and attitudes
necessary to develop and maintain academic excellence in a safe learning and teaching
environment.
Wherever possible, boards should collaborate to provide coordinated prevention and
intervention programs and services, and should endeavour to share effective practices.

Principals
Under the direction of the NNDSB, school principals take a leadership role in the daily
operation of a school. They provide this leadership:
1. Demonstrating care for the school community and a commitment to academic excellence
in a safe, inclusive and accepting teaching and learning environment.
2. Holding everyone under their authority accountable for his or her behaviour and actions.
3. Empowering students and staff to be positive leaders in their school and community.
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4. Communicating regularly and meaningfully with all members of their school community.
5. Reviewing the Code of Conduct on an annual basis with School Council, staff and students
where appropriate.
6. At the beginning of each school year the Code of Conduct must be communicated to all
members of the elementary and secondary school communities (e.g., paper copy, school
website, parent council, synervoice, EDSBY, staff meetings, assemblies, review
sections during daily announcements, teacher/student review, posted in the school etc.)
7. Ensuring that progressive discipline procedures are maintained.
Teachers and Other School Staff
Under the leadership of their principals, teachers and other school staff members maintain order in the
school and are expected to hold everyone to the highest standard of respectful and responsible behaviour.
As role models, teachers and school staff uphold these high standards when they:
1. Help students work to their full potential and develop their sense of self-worth.
2. Empower students to be positive leaders in their classroom, school, and community.
3. Communicate regularly and meaningfully with parents.
4. Maintain consistent standards of behaviour for all students.
5. Demonstrate respect for all students, staff, parents, volunteers, and other members of the school
community.
6. Prepare students for the full responsibilities of citizenship by expecting them to adhere to the standards
of behavior of respect, civility and responsible citizenship.

Students
Students are to be treated with respect and dignity. In return, they must demonstrate respect for themselves,
for others, and for the responsibilities of citizenship through acceptable behaviour. Respect and
responsibility are demonstrated when a student:
1. Comes to school prepared, on time, and ready to learn.
2. Shows respect for himself or herself and others.
3. Refrains from bringing anything to school that may compromise the safety of others.
4. Follows the established rules and takes responsibility for his or her own actions.
15

5. The principal communicates the Code of Conduct to the students with the expectation of the students
following the Code of Conduct.
Parents/ Guardians
Parents play an important role in the education of their children, and can support the efforts of school staff
in maintaining a safe, inclusive, accepting and respectful learning environment for all students. Parents
fulfill their role when they:
1. Show an active interest in their child's schoolwork and progress.
2. Communicate regularly with the school.
3. Help their child be neat, appropriately dressed, and prepared for school.
4. Ensure that their child attends school regularly and on time.
5. Promptly report to the school their child's absence or late arrival.
6. Show that they are familiar with the provincial Code of Conduct, the board's code of conduct, and school
rules.
7. Encourage and assist their child in following the rules of behaviour.
8. Assist school staff in dealing with disciplinary issues involving their child.

Code of Conduct on School Buses
A student shall:
1. Follow the driver’s directions.
2. Be courteous and respectful at all times.
3. Ride only the bus assigned.
4. Be picked up and left off at the same designated location on a daily basis.
5. Keep books, lunchboxes and bulky items or his/her lap.
6. Leave windows closed, unless the driver has given permission to open them.
7. Keep arms and head inside the bus at all times.
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8. Not litter, nor throw anything inside the bus or out of the window;
9. Not eat or drink on the bus;
10. Remain seated while the bus is in motion;
11. Be held responsible for damage done to the bus due to improper behaviour.
A student shall be aware that serious or repeated misconduct will be recorded and that such conduct may result
in the loss of provision of transportation.
Community Partners and the Police
Through outreach, partnerships already in place may be enhanced and new partnerships with community
agencies and members of the community (e.g., Indigenous Elders) may also be created. Community agencies
are resources that boards can use to deliver prevention and intervention programs. Protocols are effective ways
of establishing linkages between boards and community agencies and of formalizing the relationship between
them. These partnerships must respect all applicable collective agreements
The police play an essential role in making our schools and communities safer. The police investigate
incidents in accordance with the protocol developed with the local school board. These protocols are based on
a provincial model that was revised in 2011 by the Ministry of Community Safety and Correctional Services
and the Ministry of Education.
Cell phones and mobile devices are banned in class.
According to PPM128 exemptions include:
• -for educational purposes as directed by the educator.
• -for health and medical purposes, and- Students can have conversations with their classroom teachers or if you it is more
suitable they can see administration to make the decision.
• -to support special education needs
The process for cell phones/mobile devices in class:
1.Teacher to establish a classroom routine/expectation around the use of cell phones in their classroom and communicate
this clearly to students.
2.Should the phone be an issue, teachers to ask students to store in lockers if the phones are seen during class time when they
are not supposed to be out.
3.Student is sent to the office if the student refuses to put in locker or escalates the situation 4.Arrival in office = phone
confiscated for the day - student pick up at the end of day
5.Second time this process occurs - parent to pick up the phone at the end of the day
6.Refusal to hand in at office –suspension
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Chippewa Secondary School
Dress Code

Student Dress Code
Students are expected to dress appropriately for school, with regard to the following:
1. Clothing should be clean and tidy.
2. Bandanas are to be taken off in the school building, including hanging from backpacks, belt
loops,etc.
3. No inappropriate or offensive t-shirt messages (no alcohol, sex, drugs or put-downs).
4. Tops and bottoms must overlap.
5. Shirts with draping arm holes (e.g. muscle shirts), cutouts in clothing, see-through clothing,
bathing suits, backless tops or backless dresses are not permitted.
6. Shorts and skirts (must be 2 inches below the thigh crease when standing, sitting and bending).
7. Accessories or jewelry cannot be distracting or perceived as a weapon. Neck wear
should be constructed of breakaway material, or preferably not worn atall.
8. Perfume and cologne or heavily scented products are not permitted.
9. Indoor shoes, appropriate for physical activity, should be worn in the building at all times.
Proper athletic shoes must be worn for physical education classes and sporting events.
10. Outwear will not be worn in class.
11. Pajama bottoms will not be worn to school unless it is a special activity day.
The principal reserves the right to interpret and apply school expectations and standards relating to dress.

Chippewa Secondary School Progressive Discipline Plan
Further information on Suspensions and Expulsion and other information pertaining to Student Conduct
Management can be found at the Administration Guideline link under Board on the NNDSB web page:
http://www.nearnorthschools.ca/board/Admin%20Guidelines/student-conduct-management.pdf
Progressive Discipline
The term "progressive discipline" refers to a "whole school approach that utilizes a
continuum of prevention programs, interventions, supports, and consequences to address
inappropriate student behaviour and to build upon strategies that promote and foster
positive behaviours." Specifically, this means that "When inappropriate behaviour occurs
disciplinary measures should be applied within a framework that shifts the focus from
that is solely punitive to one that is both corrective and supportive. Schools should
utilize a range of interventions, supports and consequences that are developmentally
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appropriate and include learning opportunities for reinforcing positive behaviour while
helping students to make good choices."
Policy Statement
• The goal of the policy is to support a safe, inclusive, and accepting learning and teaching
environment in which every student can reach his or her full potential.
• All inappropriate student behaviour, including bullying, must be addressed.
• Responses to behaviours that are contrary to the board's code of conduct must be
developmentally appropriate.
• Progressive discipline is an approach that makes use of a continuum of prevention programs,
interventions, supports, and consequences, building upon strategies that build skills for healthy
relationships and promote positive behaviours.
• The range of interventions, supports, and consequences used by the board and all schools must be
clear and developmentally appropriate, and must include learning opportunities for students to
reinforce positive behaviours and help students make good choices.
• Information in the student's IEP must be considered in the determination of interventions, supports,
and consequences for students with special education needs.
• The board, and school administrators, must consider all mitigating and other factors, as
required by the Education Act and as set out in Ontario Regulation 472/07.
Prevention and early intervention are important for assisting students to achieve their potential and for
maintaining a positive school environment. A positive school environment is effected through programs
and activities that focus on building healthy relationships, character development, and civic
responsibility, which encourage positive participation of the school community in the life of the school.
Students’ parent(s)/guardian(s) should be actively engaged in the progressive discipline approach.
Prevention strategies include providing appropriate special education programs for special needs students,
as well as supporting all students, student councils and/or school councils that wish to participate in student
led alliances or other alliances and/or activities promoting healthy relationships.
Other Preventative Strategies Include:
• Use of curriculum to develop understanding of the issues;
• Human Rights strategy pursuant to PPM 119;
• Anti-bullying and violence prevention programs;
• Mentorship programs;
• Student success strategies;
• Character education;
• Citizenship development;
• Student leadership;
• Promoting healthy student relationships; and
• Promoting healthy lifestyles.
Consistent with Policy Program Memorandum 149, the Board will also ensure that parents of students are
aware of the supports available for the linguistic, ethno-cultural and disability related needs of students and
their immediate families. Students and parents are encouraged to contact the principal of the school who will
assist with connection to available resources.
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Supports for Students
Where a student has reported harassment, bullying or violence as a result of one or more immutable
characteristics, including on any grounds protected by the Human Rights Code, or inappropriate sexual
behaviour, that student shall be supported by the school with the provision of contact information about
professional supports, such as community agencies, public health facilitates, and telecommunications forums,
such as a help-phone-line or website, that the student may access directly for information, assistance and/or
support in an effort to promote and/or develop healthy relationships.
Positive Practices
To promote and support appropriate and positive student behaviours that contribute to creating and sustaining
safe, comforting and accepting learning and teaching environments that encourage and support students to reach
their full potential, the Board supports the use of positive practices for: (1) prevention, and (2) positive behaviour
management.
Positive Behaviour Management Practices Include:
• Collaborative and Proactive Solutions approach (CPS);
• Differentiated instruction and accommodations based on student need;
• Class placement (when possible);
• Positive encouragement and reinforcement;
• Individual, peer and group counseling;
• Conflict resolution / Dispute resolution;
• Mentorship programs;
• Promotion of healthy student relationships;
• Sensitivity programs;
• Behaviour Management Plan (BMP);
• Alternative or modified programming based on student data;
• School, Board and community support programs; and
• Student success strategies.

Progressive Discipline Consequences
The Board recognizes that, in some circumstances, positive practices might not be effective or sufficient to
address inappropriate student behaviour. In such circumstances, the Board supports the use of progressive
discipline consequences up to and including expulsion from all schools of the Board.
In circumstances where a student will receive a consequence for his/her behaviour, it is the expectation of the
Board that the principle of progressive discipline, consistent with the Human Rights Code, Ministry of
Education direction and PPM 145, will be applied in the least restrictive manner to be effective, and so as not
to add to the historical disadvantage of racialized students and/or students with disabilities.
Early and Ongoing Intervention Strategies - Progressive Discipline Consequences
A teacher or the principal- as appropriate, shall utilize early and/or ongoing intervention strategies that are
developmentally appropriate to stop and prevent future unsafe or disrespectful or inappropriate behaviours.
Intervention Strategies may include:
• Oral reminders;
• Review of expectations;
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Written work assignment addressing the behaviour, that have a learning component;
Volunteer services to the school community;
Conflict mediation and resolution;
Peer mentoring;
Consultation between two (2) or more of the parties;
Referral to a community agency for anger management or substance abuse,
counseling/intervention;
Detentions;
Withdrawal of privileges;
Withdrawal from class;
Restitution for damages;
Restorative practices;
Transfer to another class or school;
Short-term suspension;
Long-term suspension; and
Expulsion.

In all cases where ongoing intervention strategies are used, the student’s parents/guardians should be
consulted (unless the student is 18 years of age or older or 16 or 17 years of age and has withdrawn from
parental control) at each step of the progressive discipline process.
Factors to Consider Before Deciding to Address Inappropriate Behaviour
Before applying any progressive discipline consequence, the principal shall consider whether the progressive
discipline consequence might have a disproportionate impact on a student protected by the Human Rights Code,
including but not limited to race and disability, and/or exacerbate the student’s disadvantaged position in
society, and whether accommodation to the point of undue hardship is required.
In all cases where a progressive discipline consequence is being considered to address an
inappropriate behaviour, the principal must:
1. Consider the student and circumstances, including considering the mitigating or other factors, (please see
the section below on Mitigating and Other Factors to be Considered);
2. Consider the nature and severity of the behaviour;
3. Consider the impact of the inappropriate behaviour on the school climate; and
4. Consult with the student’s parent(s)/guardian (unless the student is an adult student).
Mitigating Factors
The mitigating factors to be considered by the principal before deciding whether to use a progressive discipline
approach to address the inappropriate behaviour are:
1. Whether the student has the ability to control his or her behaviour;
2. Whether the student has the ability to understand the foreseeable consequences of his or her
behaviour; and
3. Whether the student’s continuing presence in the school does create an unacceptable risk to
the safety of any other individual at the school.
Other Factors to be considered
1. The student’s academic, discipline and personal history;
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2. Whether other progressive discipline has been attempted with the student, and if so, the progressive
discipline approach(es) that has/have been attempted and any success or failure;
3. Whether the infraction for which the student might be disciplined was related to any harassment of the
student because of race, colour, ethnic origin, place of origin, religion, creed, disability, gender or
gender identity, sexual orientation or harassment;
4. The impact of the discipline on the student’s prospects for further education;
5. The student’s age;
6. Where the student has an IEP or disability related needs,
a. Whether the behaviour causing the incident was a manifestation of the student’s
disability;
b. Whether appropriate individualized accommodation has been provided to the point of undue
hardship; and
c. Whether a suspension is likely to result in aggravating or worsening the student’s behaviour or
conduct or whether a suspension is likely to result in a greater likelihood of further inappropriate
conduct; and
7. Whether or not the student’s continuing presence at the school creates an unacceptable risk to the
safety of anyone in the school.
If the student’s continuing presence in the school creates an unacceptable risk to the safety of others in the
school, then a progressive discipline approach may not be appropriate.
Exclusion from the school pursuant to section 265(1)(m) of the Education Act is not acceptable for discipline
purposes or as an alternative to discipline, and may only be implemented following consultation with the
superintendent and in accordance with the Education Act and consistent with the Human Rights Code. (See
Administrative Guideline - Safe Schools: Access to School Premises)

Students, Parents and Guardians are asked to refer to the school website for information on:
1. Suspension and Expulsion Procedure
2. Access to Premises
3. Bullying Prevention and Intervention Plan
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Chippewa Secondary School
Suspension and Expulsion Procedure
Intermediate Discipline Policy
From time to time, a student’s behaviour will need to be addressed in order to preserve the learning
environment of the other students in the class or to protect the safety of all students while at school. Like
all schools in the Near North District School Board, we must follow the Board’s Code of Conduct, which
is available www.nearnorthschools.ca. Classroom teachers deal with most behaviours as they arise in the
classroom. However, if the behaviour is extreme or repeated many times despite teacher intervention, it
may be necessary for the vice-principal to intervene.
Depending on the severity of the case, disciplinary action can include:
• Verbal warnings
• Placement in an Alternative Study Area within the school
• Suspensions
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Chippewa Secondary School follows and implements the Suspension and Expulsion procedures as outlined in
the Near North District School Board’s Administrative Guideline: Student Conduct Management, Section 3.2
and 3.3.
Further information on Suspensions and Expulsion and other information pertaining to Student Conduct
Management can be found at the Administration Guideline link under Board on the NNDSB web page:
http://www.nearnorthschools.ca/board/Admin%20Guidelines/student-conduct-management.pdf
Suspensions
A suspension means that a student is removed from school temporarily for a minimum of one school day and
a maximum of twenty school days. A principal may not suspend a student under
306.
more than once for the same occurrence. Suspensions should be applied in the least restrictive
manner possible to be effective and so as not to add to the historical disadvantage of racialized
students and/or students with disabilities. Students who are suspended for more than five school
days are considered to be on long-term suspension and as such an Alternative Suspension Program
(ASP) must be offered to the student. (Please see below for the ASP). Students also cannot take
part in school related activities or events while on suspension.
The principal or vice-principal will also contact the police consistent with the Police/School Board
Protocol if the infraction the student is suspected of committing requires such contact. When in doubt,
the principal will consult with his or her superintendent.
As per section 306(1) of the Education Act, a principal shall consider whether to suspend a student if he or
she believes that the student has engaged in any of the following activities while at school, at a schoolrelated activity or in other circumstances where engaging in the activity will have an impact on the school
climate
Suspendable Infractions
1. Uttering a threat to inflict serious bodily harm on another person.
2. Possessing alcohol or illegal drugs.
3. Being under the influence of alcohol.
4. Swearing at a teacher or at another person in authority.
5. Committing an act of vandalism that causes extensive damage to school property at the student’s
school or to property located on the premises of the student’s school.
6. Bullying
7. Any other activity for which a principal may suspend a student under a policy of the board
(See Administrative Guideline – Safe Schools: Code of Conduct for all Persons in Schools, as well as
Executive Limitations E.L. # 17 – Governance Manual)
Mitigating and Other Factors to Consider Before Imposing a Suspension
Mitigating Factors
The mitigating factors to be considered by the principal before deciding
whether to impose a suspension are:
1. Whether the pupil does not have the ability to control his or her behaviour;
2. Whether the pupil does not have the ability to understand the foreseeable consequences of his or
her behaviour;
3. Whether the pupil’s continuing presence in the school does not create an unacceptable risk to the
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safety of any person.
These are the factors required to be considered, when deciding whether to impose a suspension or
expulsion – Ontario Regulation 472/07
Note: These mitigating factors and other factors are stated differently than the mitigating factors and other
factors cited on page 9 under: Factors to Consider Before Deciding to Address Inappropriate Behaviours
in Part 2- Progressive Discipline.
Other Factors
Where the student is able to control his/her behaviour and is able to understand the foreseeable
consequences of his/her behaviour, the principal shall consider whether the following factors mitigate the
length of a suspension or the decision to apply a suspension as a form of discipline for the student:
1. The student’s history;
2. Whether a progressive discipline approach has been used with the student;
3. Whether the activity for which the student may be or is being suspended was related to any harassment
of the student because of his or her race, ethnic origin, religion, disability, gender or gender identity,
sexual orientation or other immutable characteristic or harassment for any other reason;
4. How the suspension would affect the student’s ongoing education;
5. The age of the student;
6. In the case of a student for whom an individual education plan has been developed,
i. Whether the behaviour was a manifestation of a disability identified in the student’s individual
education plan;
ii. Whether appropriate individualized accommodation has been provided; and
iii. Whether the suspension is likely to result in an aggravation or worsening the student’s behaviour
or conduct.

Procedural Steps When Imposing a Suspension
Where a principal has determined that it is appropriate in the circumstances to
impose a suspension, the principal is required to affect the following procedural steps:
1.Within 24 hours of the decision, the principal must make all reasonable efforts to orally inform
the adult student or the student’s parent/guardian of the suspension (unless the student is at
least 18 years old or 16 or 17 years old and has withdrawn from parental control in which case
the principal shall inform the student);
2.The principal must inform the student’s teacher(s) of the suspension;
3.The principal in conjunction with the student’s teacher(s) must organize school work to be
provided for the student to be completed during the duration of the student’s suspension;
4.The principal must promptly provide written notice of the suspension to the student, the student’s
parent/guardian (unless the student is at least 18 years old or 16 or 17 years old and has
withdrawn from parental control in which case the principal shall provide the notice of
suspension to the student), superintendent, and Superintendent Responsible for Student
Discipline;
5.The written notice of suspension will include:
i. The reason for suspension;
ii. The duration of the suspension, including the student’s date of return to school;
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iii. Information about the ASP to which the student is assigned, where the student is
suspended for six (6) or more school days;
iv. Information about the right to appeal the suspension, including the provision of a copy of
the relevant policies and guidelines governing the appeal; and
v. The contact information for the Superintendent Responsible for Safe Schools to whom the notice of
appeal must be given.
6. If it is not possible to provide the letter to the student or to the student’s parent/guardian, the letter
shall be mailed, couriered, faxed or emailed to the home address within 24 hours.
• If notice is sent by mail or courier, it will be deemed to have been received on the fifth
school day after it was sent.
• If notice is sent by fax or e-mail, it is deemed to have been received the first school day
after it was sent.
7. A student who is suspended for five or fewer days shall be provided with school work. The school
work shall be available to the student (if the student is at least 18 years old or 16 or 17 years old and
has withdrawn from parental control), or the students designate or the student’s parent/guardian on
the day the student is suspended if the student is suspended for one school day. Where the student
has been suspended for two or more school days the principal shall ensure that school work is made
available to the student on the following school day.
8. Where the incident that prompted the suspension is a violent incident as defined in PPM 120 the
principal shall complete a Violent Incident Report.

Alternative Suspension Program
Students who are suspended for more than five school days are considered to be on a long-term
suspension. The principal shall consult with the appropriate Superintendent of Schools if imposing a suspension
greater than 5 days.
Students who are suspended for 6 or more school days shall be offered an Alternative Suspension Program
(ASP). A student cannot be compelled to participate in an ASP. If the student chooses to participate in an
ASP then a Student Action Plan (SAP) shall be developed. The student and/or his/her parent(s)/guardian
must notify the principal verbally or in writing that the student is committed to attending the ASP.
SAP’s differ depending on the length of the suspension. For suspensions of six to ten school days a SAP must
contain an academic component. For suspensions of eleven to twenty school days a SAP must contain an
academic and a non-academic component.
The purpose of the academic component is to ensure that all students on a long-term suspension have the
opportunity to continue their education.
1)
2)
3)

The student must be provided with the opportunity to continue or complete programs of study,
including assignments, homework, and any other work evaluated in their regular classes.
Every effort must be made to maintain the student’s regular academic course work throughout
the suspension period.
The academic component must follow the curriculum outlined in the Ontario curriculum policy
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4)

documents, unless the student has an IEP that provides for the modifications to the Ontario
curriculum or an alternative program in which case the Board shall continue the supports consistent
with the student’s IEP.
The academic component may include, but is not limited to, the provision of distance learning, elearning, remedial help in literacy and numeracy, individual instruction, and/or opportunities within
the board.

The non-academic component of the ASP is to assist students on a long-term suspension of more than
ten school days in the development of positive attitudes and behaviours by identifying and addressing the
underlying causes of the student’s behaviour to help reduce the risk that the student might be given a
suspension or expulsion in the future. Students shall be provided with the required services and types of
support that may include access to culturally appropriate support and/or referral to community-based
service resources. The student’s IEP shall also be consulted if the student has special education needs.
The principal will organize a planning meeting with the student and/or the student’s parent/guardian(s),
as well as any appropriate teaching and support staff, including where appropriate community agency staff
and relevant persons or professionals. Students are encouraged to participate in these programs. The
planning meeting will be scheduled to occur within 2 school days of the student or the student’s parent/
guardian(s) informing the school that the student will participate in the ASP. If the student’s parent(s)/
guardian cannot be present, the planning meeting should proceed and the principal must attempt to follow
up with the parent(s)/guardian as soon after the meeting as is possible.
The purpose of the planning meeting is to:
• Identify the needs of the student;
• Identify the student’s risk factors and protective factors;
• Clearly identify any types of support that the student may need to continue his or her
learning; and
• Establish the objectives of the SAP.
Students who participate in the Alternative Suspension Program (ASP) will also have a Student Action Plan
(SAP) developed. The plan identifies the academic component and any additional supports to promote positive
behavior the student will receive. Each student’s plan will be developed to meet his other needs. A copy of the
SAP will be placed in the student’s OSR.
The Student Action Plan (SAP) will include:
1. A description of the incident for which the student was suspended;
2. The progressive discipline steps taken prior to the suspension;
3. Any other discipline measures imposed in addition to the suspension;
4. Any other disciplinary issues regarding the student that have been identified by the school;
5. Any learning needs or other needs that might have contributed to the underlying infraction
resulting in discipline;
6. The academic program to be provided to the student during the suspension period and
details regarding how that academic program will be accessed by the student;
7. Any programs or service(s) that might be provided to address those learning or other needs.
Where the student has an IEP and/or disability related needs, information regarding how the
accommodations/modifications of the student’s academic program will be provided during the
period of suspension;
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8. In the case of a suspension of eleven to twenty days, the non-academic program and
services provided to the student during the suspension and details regarding how the non- academic
program and those services will be accessed; and
9. The measurable goals that the student will be striving to achieve during the period of the
suspension.
The Re-Entry Meeting
The principal shall hold a meeting with school and board staff, the student, and, where
possible, the student’s parent(s)/guardian if the student is a minor who has not withdrawn from
parental control (being so entitled) before the student returns to school and including, where
appropriate, community agency staff and relevant persons or professionals. The purpose of the
meeting is to facilitate the student’s transition back to school by, for example, identifying and
providing for any additional academic and/or non-academic support that the student may require
upon returning to school.
Appeal of Suspension
The following person may appeal, to the Board, a principal’s decision to suspend a student:
1. The student’s parent or guardian, unless;
i. the student is at least 18 years old, or
ii. the student is 16 or 17 years old and has withdrawn from parental control.
2. The student, if;
i. the student is at least 18 years old, or
ii. the student is 16 or 17 years old and has withdrawn from parental control.
This process shall also be used for an appeal of the exclusion of a student from a school by a principal
pursuant to Subsection 265 (1) (m) of the Education Act
Suspension Appeal Process
Step 1: Notice of Appeal
A person who is entitled to appeal a suspension must give written notice of his or her intention to appeal to
the Superintendent of Safe Schools within 10 school days of the commencement of the suspension. The notice
must identify:
1. The reason for appealing the suspension;
2. The remedy sought; and
3. The names and relationships of all persons to be present at the appeal. The Superintendent of Safe Schools
will confirm receipt of this notice.
The Superintendent of Safe Schools may extend the deadline for giving written notice of his or her intention
to appeal if the person requests an extension to accommodate his or her disability.
A person who has given notice of intention to appeal may contact the Superintendent of Safe Schools to
discuss any matter respecting the appeal of the suspension.
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Step 2: Meeting with the Principal
The person who is entitled to appeal may meet with the principal of the school to discuss the suspension. If
an agreement is not reached through meeting with the principal, then the next step in the appeal process
shall be followed.
Step 3: Superintendent Review
The Superintendent of Program and Schools responsible for the school will review the suspension. If an
agreement is not reached through the Superintendent’s Review, the person who is entitled to appeal, and
the Superintendent of Program and Schools responsible for the school will notify the Superintendent of
Safe Schools. The appeal will then be heard by the Discipline Committee of the Board.
Step 4: Appeal to the Board
The Superintendent of Safe Schools will arrange for the Discipline Committee of the Board to hear the
appeal and contact the person who is entitled to appeal. An information package shall be provided as
outlined in the Notice of Suspension Appeal. The Discipline Committee of the Board shall hear and
determine the appeal within 15 school days of receiving the notice of appeal, unless the parties agree on a
later deadline. The Discipline Committee will be made up of a minimum of three trustees who will hear
appeals, in camera, as required by the Education Act s. 309 (12). Parties to the appeal are:
Principal of the school who suspended the student;
Superintendent of Program and Schools responsible for the school in which the student
is registered;
Student, if 18 years old (or if 16 or 17 years old and has withdrawn from parental control);
Student’s parent(s)/guardian, if the parent(s)/guardian appealed the suspension.
1. The appellant and/ or the person with daily care will proceed first by making oral submissions and/or
providing written submissions regarding the reason for the appeal and the desired outcome;
2. The Superintendent of Program and Schools and/or the principal will make oral submissions on
behalf of the administration, including a response to any issues raised in the appellant’s
submissions. The superintendent/principal may rely on the report prepared for the Discipline
Committee;
3. The appellant may make further submissions addressing any issues raised in the
administration’s presentation that were not previously addressed by the appellant;
4. The Discipline Committee may ask any party, or the students, where appropriate, questions
of clarification;
5. Adult student’s or a student’s parent/guardian(s) may be represented by legal counsel or attend with
an advocate/agent or the support of a community member;
6. Legal counsel for the Board may be present at the appeal if the appellant is represented by legal
counsel or an agent;
7. A student who is not a party to the appeal has the right to be present at the appeal and to make a
statement on his or her own behalf.
The Discipline Committee shall take into account:
Submissions and views of all parties;
Mitigating and other factors.
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The Discipline Committee may, in its decision:
Uphold the decision of the principal regarding the suspension;
Confirm the suspension but decrease the number of days stipulated in the suspension; or
Overturn the decision of the principal regarding the suspension and order it expunged from
the student’s record.
The decision of the Discipline Committee is final and will be communicated to all parties in writing by the
Superintendent of Safe Schools.
Transfer to another School
Following an incident at the school, it might be necessary to transfer to another school the student
who has been disciplined or the victim for safety reasons and/or for compliance with an Order of the Court
or police restrictions. In all cases where possible, the student who has been disciplined should be transferred
rather than the victim.
The decision to transfer a student to another school shall only be made by a superintendent in consultation
with the sending and receiving school principals and shall be made only where it is consistent with the
Human Rights Code.
When it has been determined that a student will be transferred to another school, the principal shall ensure
that a Transition Plan is developed identifying any additional supports and resources required in the
principal's opinion to ensure a successful transition, which might include, where appropriate, referrals for
social work support, Child/Youth Worker support and/or support from community agencies as well as the
development of a transitional Individual Education Plan. Where the student has been subject to suspension,
the Transition Plan shall be consistent with and coordinated with the Student Action Plan (SAP) developed
for suspension purposes.
The principal of the sending school shall invite the student if he or she is at least 18 years old (or if he or
she is 16 or 17 years old and has withdrawn from parental control) or parent/guardian and the student,
where appropriate, to a “transfer meeting” with representatives from both schools (including teachers and
other school staff) at the receiving who will have regular direct contact with the student being transferred
for the purpose of reviewing the Transition Plan.
In accordance with PPM No. 145:
The transfer meeting must occur prior to the day or on the day the student is transferred. When the meeting
occurs on the day the student is transferred, it must occur before the student attends class. The receiving
school must also be in possession of the student's OSR prior to the occurrence of the transfer meeting, and
the OSR must be available to be consulted at the meeting.
Prior to the start of the transfer meeting, the principal must inform all staff in attendance that they must
treat any information about the student and the incident disclosed at the meeting as confidential.
Expulsions
30

As per the Education Act, s. 310 (1), a principal shall suspend a student if he or she believes that the
student has engaged in any of the following activities while at school, at a school-related activity or in
other circumstances where engaging in the activity will have an impact on the school climate:
1. Possessing a weapon, including possessing a firearm;
2. Using a weapon to cause or to threaten bodily harm to another person;
3. Committing physical assault on another person that causes bodily harm requiring treatment by a medical
practitioner;
4. Committing sexual assault;
5. Trafficking in weapons or in illegal drugs;
6. Committing robbery;
7. Giving alcohol to a minor;
8. Bullying, if,
i. The student has previously been suspended for engaging in bullying, and
ii. The student’s continuing presence in the school creates an unacceptable risk to the safety of another
person.
9. Any activity listed in subsection 306 (1) that is motivated by bias, prejudice or hate based on race,
national or ethnic origin, language, colour, religion, sex, age, mental or physical disability, sexual
orientation, gender identity, gender expression, or any other similar factor.
10. Any other activity that, under a policy of the Board, is an activity for which a principal must suspend a
student and conduct an investigation to determine whether to recommend to the Board that the student
be expelled.
A student suspended under this section is suspended from his or her school and from engaging in all
school-related activities.
A principal may suspend a student under this section for up to 20 school days and, in considering how long
the suspension should be, the principal shall take into account any mitigating or other factors prescribed
by the regulations.
Suspension Pending Expulsion
Where a student is suspended for an activity referred to in Section 310(1) of the Education Act, the
principal shall conduct an investigation to determine whether to recommend to the Discipline Committee
of the Board that the student be expelled.
Procedural Steps When Imposing a Suspension Pending Expulsion
When imposing a suspension pending expulsion the principal is required to effect the following
procedural steps:
1. Within 24 hours of the decision, the principal must make all reasonable efforts to orally
inform the student’s parent/guardian of the suspension (unless the student is at least 18 years
old or 16 or 17 years old and has withdrawn from parental control);
2. The principal must inform the student’s teacher(s) of the suspension;
3. The principal in conjunction with the student’s teacher(s) must organize school work to be
provided for the student to be completed during the duration of the student’s suspension;
4. The principal must promptly provide written notice of the suspension to the student, the
student’s parent/guardian (unless the student is at least 18 years old or 16 or 17 years old and
has withdrawn from parental control), the Superintendent of Program and Schools, and the
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Superintendent of Safe Schools;
5. The written notice of suspension will include:
i. The reason for suspension;
ii. The duration of the suspension;
iii. Information about the ASP to which the student may be assigned if the suspension is for six (6)
or more days;
iv. Information about the investigation that the principal will conduct under section 311.1 of the
Education Act to determine whether to recommend that the student be expelled;
v. A statement indicating that,
a. there is no immediate right to appeal the suspension,
b. if the principal does not recommend to the board that the student be expelled following
the investigation under s.311.1 of the Education Act, the suspension will become subject to
appeal under s.311.2 of the Education Act, and
c. if there is an expulsion hearing because the principal recommends to the board that the
student be expelled, the suspension may be addressed by parties at the hearing.
6. If it is not possible to provide the letter to the student or to the student’s parent/guardian, the letter
shall be mailed, couriered, faxed or emailed to the home address within 24 hours.
• If notice is sent by mail or courier, it will be deemed to have been received on the fifth
school day after it was sent.
• If notice is sent by fax or e-mail, it is deemed to have been received the first school
day after it was sent.
7. Where the incident that prompted the suspension is a violent incident as defined in PPM 120 the
principal shall complete a Violent Incident Report. Please see the section on Violent Incidents (Part 4).
If the student commits to attend the ASP, then the ASP procedures set out in the section of this Guideline
dealing with suspensions shall be followed.
Principal’s Investigation
The principal shall conduct an investigation promptly following the suspension of the student to
determine whether to recommend to the Discipline Committee that the student be expelled. As part of the
investigation, the principal will consult with the Superintendent of Safe Schools regarding any issues of
process and/or timing for conducting the investigation, which must be completed at the earliest opportunity
as well as the substantive decision whether or not to recommend that the student be expelled. Before
referring a student to the Discipline Committee of the Board for expulsion, the administration shall consider
whether or not the recommendation might have a disproportionate impact on a student protected by the
Human Rights Code, including but not limited to race and disability, and/or exacerbate the student’s
disadvantaged position in society, and whether or not accommodation is required. Should the decision be
made to refer the student to the Discipline Committee with a recommendation for expulsion, the student
must be referred to and dealt with by the Discipline Committee within twenty (20) school days from the date
of suspension (unless timelines are extended on consent).
Any police investigation will be conducted separately from the principal's investigation.
As part of the principal’s investigation, the principal shall:
• Make all reasonable efforts to speak with the student and the student’s parent/guardian (unless the student
is at least 18 years old or 16 or 17 years old and has withdrawn from parental control);
• Include interviews with witnesses who the principal determines can contribute relevant
information to the investigation;
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• Make every reasonable effort to interview any witnesses suggested by the student, or the student’s
parent/guardian; and
• Consider the mitigating and other factors when determining whether to recommend to the Discipline
Committee that the student be expelled.
Decision Not to Recommend Expulsion
Following the investigation and consideration of the mitigating and other factors,
if the principal decides not to recommend to the Discipline Committee that the student be expelled, the
principal must:
1. Consider whether progressive discipline is appropriate in the circumstances;
2. Uphold the suspension and its duration;
3. Uphold the suspension and shorten its duration and amend the record accordingly; or
4. Withdraw the suspension and expunge the record.
If the principal has decided not to recommend an expulsion of the student, the principal will provide
written notice of this decision to the student and the student’s parent/guardian (unless the student is at
least 18 years old or 16 or 17 years old and has withdrawn from parental control). The notice shall
include:
1. A statement of the principal’s decision not to recommend expulsion to the Discipline
Committee;
2. A statement indicating whether the suspension has been upheld, upheld and shortened in duration,
or withdrawn;
3. If the suspension has been upheld or upheld and shortened, information about the right to appeal the
suspension to the Discipline Committee, including:
4. A copy of the Board policies and guidelines regarding suspension appeals;
5. Contact information for the Superintendent Responsible for Safe Schools to whom the notice of
appeal must be given;
6. A statement that written notice of an intention to appeal must be given within five (5) school days
following receipt by the party of notice of the decision not to recommend expulsion. The Superintendent
Responsible for Safe Schools may extend the deadline for giving written notice of his or her intention to
appeal if the person requests an extension to accommodate his or her disability;
7. If the length of the suspension has been shortened, notice that the appeal applies to the shortened length
of the suspension.
Decision to Recommend Expulsion
Expulsion by Consent
If a principal, in consultation with the Superintendent of Safe Schools, determines that a recommendation for
expulsion is warranted, and the student’s parent/guardian(s), or the student, (if 18 or older, or 16 or 17 years
old and has withdrawn from parental control), may elect to sign a consent to expel the student. This process,
outlined below, is completed with the Superintendent of Safe Schools.
Step 1
The student’s parent/guardian(s), or the student, (if 18 or older, or 16 or 17 and has withdrawn
from parental control), will confirm with the Principal their willingness to sign a consent to expel.
Step 2
The student’s parent/guardian(s), or the student, (if 18 or older, or 16 or 17 and has withdrawn
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from parental control) will meet with the Superintendent of Safe Schools to receive the Principal’s Report and
sign a consent to expel.
Step 3
The Discipline Committee will review the signed consent to expel and then sign this consent on or before the
th
20 day of the student’s suspension.
Step 4
The Superintendent of Safe Schools will sign the decision of the Discipline Committee letter.
Step 5
A copy of the decision of the Discipline Committee letter will be sent to the student, (if 18 or
older, or 16 or 17 and has withdrawn from parental control).
Recommendation to the Board for an Expulsion Hearing
If a principal, in consultation with the Superintendent of Safe Schools determines that a recommendation for
expulsion is warranted and there is no consent to expulsion, the principal must refer the recommendation for
expulsion to the Discipline Committee to be heard within twenty (20) school days from the date the principal
suspended the student, unless the parties to the expulsion hearing agree upon a later date.
For the purposes of the expulsion proceeding, the principal shall:
1. Prepare a report to be submitted to the Discipline Committee of the Board and provide the
report to the student and the student’s parent or guardian (unless the student is at least 18 years old
or 16 or 17 years old and has withdrawn from parental control) prior to the hearing. The report
shall include:
a. A summary of the findings the principal made in the investigation;
b. An analysis of which, if any, mitigating or other factors or Human Rights Code related grounds
might be applicable;
c. A recommendation of whether the expulsion should be from the school or from the Board;
and
d. A recommendation regarding the type of school that would benefit the student if the student is
subject to a school expulsion, or the type of program that might benefit the student if the student
is subject to a Board expulsion.
2. At the same time provide written notice of the expulsion hearing to the student and the student’s parent/
guardian (unless the student is at least 18 years old or 16 or 17 years old and has withdrawn from
parental control). The notice shall include:
a. A statement that the student is being referred to the Discipline Committee to determine
whether the student will be expelled for the activity that resulted in suspension;
b. A copy of the Board’s guidelines and rules governing the expulsion hearing before the
Discipline Committee;
c. A copy of the Board Code of Conduct and school Code of Conduct;
d. A copy of the suspension letter;
e. A statement that the student and/or his or her parent/guardian has the right to respond to the
principal’s report in writing;
f. Information about the procedures and possible outcomes of the expulsion hearing, including
that:
1. If the Discipline Committee does not expel the student they will either confirm,
confirm and shorten, or withdraw the suspension;
2. Parties have the right to make submissions as to whether, if the student is not
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expelled, the suspension imposed should be confirmed, reduced or withdrawn;
3. Any decision of the Discipline Committee with respect to the suspension imposed
is final and cannot be appealed;
4. If the student is expelled from his or her school, the student will be assigned
to another school;
5. If the student is expelled from the Board, he or she will be assigned to a
program for expelled students;
6. If the student is expelled there is a right of appeal to the Child and Family
Services Review Board.
g. The name and contact information for the Superintendent of Safe Schools with whom the
person may contact to discuss any matter with respect to the expulsion hearing.

Response to the Principal’s Report
Any person who is entitled to receive the principal’s report and the written notice referred to in the
previous paragraph may respond in writing to the principal and to the Board.
The Superintendent of Safe Schools:
• May arrange a meeting with the student (if the student is at least 18 years old or 16 or 17 years old and
has withdrawn from parental control) or the student’s parent/guardian and student and the principal, as
appropriate.
• If a meeting is arranged, will review the Discipline Committee process for expulsion hearings, as well as
respond to any questions or concerns the student or the student’s parent/guardian may have regarding the
process or incident; and, if a meeting is arranged, during the meeting the Superintendent of Safe Schools
may assist to narrow the issues and identify agreed upon facts.
• Will prepare a package of documents for the Discipline Committee, which will include at least the
following components:
-a copy of the Principal’s Report; and
-a copy of the original suspension letter and the notice of expulsion sent to the adult student
(see definition – page 2) or the student’s parent/guardian.
• Will inform the adult student or the student’s parent/guardian of the date and location of the expulsion
hearing, will provide a copy of the Expulsion Hearing Rules, and a copy of the documentation to go to
the Discipline Committee.
• Will ensure that the item is placed on the Discipline Committee agenda.
Expulsion Hearing before the Discipline Committee
The Discipline Committee will conduct expulsion hearings as required by the Education Act, s.
311.3. The hearing will take place on or before the 20th school day of the student’s suspension. The
Discipline Committee will be made up of a minimum of three trustees who will hear appeals, in camera, as
required by s. 311.3(9) of the Education Act.
Parties to the hearing are:
1. Principal/Vice Principal(s) of the school in which the student is registered
2. Superintendent of Program and Schools responsible for the school in which the student is registered
3. The student if:
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i. the student is at least 18 years old; or
ii. the student is 16 or 17 years old and has withdrawn from parental control; and/or
4. Student’s parent/guardian(s) (unless the student is at least 18 years old or 16 or 17 years old and has
withdrawn from parental control); and
5. Legal representatives for any of the parties.
A student who is not a party to the expulsion hearing has the right to be present at the hearing and to make a
statement on his or her own behalf.
Submissions and Views of the Parties
At the hearing, the Discipline Committee shall:
1. Consider the submissions, whether orally, in writing or both;
2. Solicit the views of all the parties as to whether the student, if he or she is expelled, should be expelled
from his or her school only, or from all schools of the board; and
3. Solicit the views of all the parties as to whether, if the student is not expelled, the board should confirm
the suspension originally imposed under s. 310 of the Education Act, confirm the suspension but
reduce its duration or withdraw the suspension.
Factors the Discipline Committee Must Consider in its Decision
In making the decisions under the above heading “Decision,” the Discipline Committee shall take into
account:
1. All submissions and views of the parties, including their views as to whether the student,
if expelled, should be expelled from his or her school only or from all schools of the board;
2. Any mitigating and other factors prescribed by the regulations;
3. Any written responses to the principal’s report provided to the board before the completion of the hearing.
Restriction on Expulsion
The Discipline Committee shall not expel a student if more than 20 school days have expired since the
student was suspended, unless the parties to the expulsion hearing agree on a later deadline.
Decision
After completing the hearing, the Discipline Committee shall decide:
1. Whether to expel the student; and
2. If the student is to be expelled, whether the student is expelled from his or her school only or from all
schools of the board.
If Student is Not Expelled
If the board does not expel a student, the board shall, with respect to the suspension originally
imposed under s. 310 the Education Act:
1. Confirm the suspension and the duration of the suspension;
2. Confirm the suspension, but shorten its duration, even if the suspension that is under appeal has already
been served, and order that the record of the suspension be amended accordingly; or
3. Quash the suspension and order that the record of the suspension be expunged, even if the suspension
that is under appeal has already been served.
In determining which action to take with respect to the suspension of the student after it has been determined
not to expel the student the board shall take into account:
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(a) any submissions made by the parties as to whether the suspension and its duration should be confirmed,
the suspension should be confirmed but its duration reduced or the suspension should be withdrawn;
(b) any mitigating or other factors prescribed by the regulations.
The board shall give written notice to all persons who were entitled to be a party to the expulsion
hearing:
1. A statement indicating that the student is not expelled;
2. A statement indicating whether board has confirmed the suspension and its duration;
confirmed the suspension but reduced its duration or withdrawn the suspension.
The decision not to expel a student and the decision with respect to the suspension is final.
If Student is Expelled
If the board expels a student, the board shall assign the student to:
1. in the case of a student expelled from his or her school only, another school of the board; and
2. in the case of a student expelled from all schools of the board, program for expelled students.
Where the board decides to impose a school expulsion, the Superintendents of Program and Schools from
where the student has been expelled and to where the student may be placed along with the Superintendent of
Safe Schools will determine the placement of the student.
Where the board decides to impose an expulsion from all schools of the board the Superintendent of Safe
Schools along with the Superintendent of Program and Schools from which the student is being expelled
must assign the student to a program for expelled students.
The board shall give written notice of the expulsion promptly to:
1. All the parties to the expulsion hearing; and
2. The student, if the student was not a party to the expulsion hearing.
The contents of the notice must include the following:
1. The reason for the expulsion;
2. A statement indicating whether the student is expelled from his or her school only or from all
schools of the board;
3. Information about the school or program for expelled students to which the student is assigned;
4. Information about the right to appeal the expulsion, including the steps that must be taken to appeal.
Expulsion Appeal
The student’s parent/guardian or the student, (if the student is at least 18 years old or 16 or 17 years old and
has withdrawn from parental control) and such other person as is designated by the Child and Family Services
Review Board, may appeal a Board decision to expel the student to the Child and Family Services Review
Board.
The Child and Family Services Review Board is designated to hear and determine appeals of Board
decisions to expel students.
The decision of the Child and Family Services Review Board is final.
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Programs for Expelled Students
Components of Programs for Expelled Students
Boards are responsible for determining the content and balance of the program for each student for both the
academic and non-academic components of the program. The content and balance of the program for a
student will depend on the needs of the student and the nature and severity of the behaviour that led to the
expulsion.
Academic Component
The purpose of the academic component is to ensure that expelled students who are assigned to a board
program have the opportunity to continue their education. The academic component shall follow the
curriculum outlined in the Ontario curriculum policy documents, unless the student has an IEP that provides for
modifications to the Ontario curriculum or an alternative program. The academic component may include, but
is not limited to, the provision of:
(i)
(ii)
(iii)
(iv)
(v)

distance learning;
e-learning;
remedial help in literacy and numeracy;
individual instruction;
and/or opportunities within the board.

Elementary school students shall be supported in continuing to acquire the necessary knowledge and skills
outlined in the Ontario curriculum policy documents for elementary schools. Secondary school students
shall be supported in continuing to earn credits towards their Ontario Secondary School Diploma through
such options as credit completion and credit recovery.
Non-academic Component
The purpose of the non-academic component is to assist expelled students in the development of long term
positive attitudes and behaviours by identifying and addressing the underlying causes of the behaviour that
led to the expulsion. Students may require a range of services and types of support that may include access to
culturally appropriate support.
The board will:
(i)
(ii)
(iii)
(iv)

make appropriate support available and/or;
facilitate a student’s referral to community-based service providers;
and/or provide support through other methods, such as remote access to resources (e.g., video
conferencing);
and, to meet the alternative programming requirements of a student with special education
needs, refer to the student’s IEP.

Protocols between boards and community-based service providers are in place to facilitate referral processes
and the provision of services and support for students and their parents and families.
The principal that is overseeing the SAP of the expelled student will be responsible for ensuring student safety
(measures to ensure a safe, inclusive, and accepting learning and teaching environment) and imposing discipline
(determine the consequences of unacceptable behaviour) while a student is assigned to a program for expelled
students and to abide by the Board Code of Conduct.
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Developing and Implementing the Student Action Plan (SAP)
A SAP shall be developed for every expelled student who makes a commitment to attend the board
program for expelled students. The SAP will be developed on the basis of the information gathered at a
planning meeting. The SAP will build on the SAP that was developed for the student while he or she
was on a long- term suspension pending expulsion.
The SAP will be developed by the principal in cooperation with appropriate staff, the student, and his
or her parent(s) (if applicable). It is important that parents participate in the development and
implementation of the SAP on an ongoing basis. Boards will make reasonable efforts to enable parents
to participate (if applicable) by, for example, reaching out to community members who can provide
translation services for those whose first language is not English or French.
It is the responsibility of the Board to coordinate the types of support required to assist the student in
continuing his or her learning. For students with special education needs, Boards shall provide
appropriate support consistent with the student’s IEP.

The Planning Meeting
Once the student and/or his or her parent(s) (if applicable) have indicated that the student is committed
to attending the program, the principal shall hold a planning meeting. The planning meeting will be a
collaborative process and must include school and board staff and the student. Where possible, efforts
will be made to have the student’s parent(s) (if applicable) or other significant family member(s) (if
applicable), as well as the student’s teacher(s) present at the meeting. If the parents cannot be present,
the planning meeting will proceed nevertheless, and the principal must attempt to follow up with the
parent(s) of the student as soon after the meeting as possible. In addition, where appropriate,
community agency staff and any other relevant persons or professionals should also be included in the
planning meeting.
The purpose of the planning meeting is to:
• identify the needs of the student and determine whether any assessment is required;
• identify the student’s risk factors and protective factors;
• describe the types of support and services required to assist the student in achieving the goals
of the academic and non-academic components (e.g., career development counselling, use of
mentors from appropriate communities).
The following information shall be considered during the planning meeting and should be
used to develop the SAP:
• the student’s history;
• the student’s learning experiences from any long-term suspension program that he or she
may have attended;
• the student’s strengths;
• the nature and severity of the behaviour that led to the expulsion, including any mitigating or
other factors as provided for in O Reg. 472/07;
• information from anyone who has provided a specialized service (e.g., a speech therapist); and
• information from other sources who have helped or are expected to help the student,
including culturally appropriate support persons.
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All relevant information on the student, including existing documentation (e.g., current assessments, IEP
etc.), shall be considered while complying with all legal and statutory requirements and privacy laws.
Development and Review of the Student Action Plan
The SAP must contain both an academic and non-academic component. For both the academic and nonacademic components, the SAP must outline:
• goals, objectives, and learning expectations;
• measures of success;
• strategies and types of support.
The SAP shall be reviewed on a regular basis to determine the student’s progress in meeting the stated
objectives in both the academic and the non-academic components of the plan. When a student enters a
program for expelled students, all parties, including the student, must be made aware of the process for
determining when the student has satisfied the objectives required for successful completion of the
program and is therefore eligible to be readmitted to a school of the board. The student and/or his or her
parent(s), (if applicable) should be involved in the review of the SAP.
Contact information for the Superintendent of Safe Schools, who is responsible for overseeing the
student’s readmission shall also be included in the SAP.
Development of a Plan for Re-entry to School
A student who has been expelled from all schools of a board and/or his or her parent(s), (if applicable),
may apply in writing to the Superintendent of Safe Schools requesting that the student be readmitted to
a school of that board. For a student who has been expelled from only one school of a board, and
where the student and/ or his or her parent(s), (if applicable), wish that the student return to his or her
original school, the student and/or his or her parent(s), (if applicable), may apply in writing to a person
designated by the board requesting that the student be reassigned to the school.
When the student has successfully met the objectives of the program for expelled students, as outlined
in the SAP, the student must be readmitted to school. The Superintendent of Safe Schools shall
determine whether an expelled student has successfully completed a program for expelled students, or
has satisfied the objectives required for successful completion of a program for expelled students.
When a student is considered ready to be readmitted to school, a re-entry plan shall be developed as
part of the SAP to assist with the student’s transition and integration back into the school.
As part of the development of the re-entry plan, the board shall hold a meeting that includes board
staff, staff of the school to which the student is seeking readmission, and the student. Where possible,
efforts will be made to include the student’s parent(s), (if applicable) or other significant family
member(s), (if applicable), as well as the student’s teacher(s), in the meeting. Principals should make
reasonable efforts to include parents in this meeting. If the parents cannot be present, the planning
meeting shall proceed nevertheless, and the principal must attempt to follow up with the parent(s) of
the student as soon after the meeting as possible. In addition, where appropriate, community agency
staff and any other relevant persons or professionals will also be included in the meeting.
The re-entry plan shall contain the following elements:
• description of the re-entry process for successful transition back to school
• identification of the types of support in both the academic and non-academic components
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that are needed to sustain student learning.
Re-Entry to a School from which a Student was expelled
Where a student seeks to be re-assigned to the school from which he or she was expelled
ther in the case of a Board expulsion or a school expulsion):

(whe

1. The Board will consider whether re-attendance will have a negative impact on the
school climate, including on any victims, where applicable;
2. The student will be required to demonstrate that they have learned from the incident
and have sought counseling, where appropriate.
Following consideration of the principles of equity and inclusion, the Board, in its sole discretion, may
determine that a different school than the one from which the student was expelled is a more
appropriate placement for the student.

Chippewa Secondary School
Access to School Premises
West Ferris Intermediate Secondary School follows and implements the Access to School
Premises procedures as outlined in the Near North District School Board’s Administrative
Guideline - Safe Schools: Access to School Premises.
1.0

ACCESS TO SCHOOL PREMISES
1.1
Persons who are on school premises without being authorized by the provincial
regulation, “Access to School Premises,” have committed an offence and can be
charged under the Education Act (s. 305).
1.2
Persons who are permitted on school premises include:
1.2.1 students enrolled in the school,
1.2.2 parents/guardians of students enrolled in the school,
1.2.3 persons employed or retained by the Board,
1.2.4 persons engaged in lawful purposes (e.g., deliveries, voting and
other purposes authorized by the Board), and
1.2.5 persons invited by the principal to the premises for a purpose or an
event who are on the premises for that purpose or event.
1.3
Authority to be on school premises does not entitle a person to have access to all
areas of the school premises. The Principal shall inform groups or individuals using
the school about the specific school restrictions and/or permissions.
1.4
Boards have the authority to lock the school premises when the premises are
not being used for a purpose authorized by the Board.
1.5
Despite being an authorized person to be on school premises, if, in the judgment of
the principal, that authorized person’s presence is considered to be detrimental to the
safety or well being of another person on the premises, the authorized person may be
asked to leave the premises. This does not apply to a student enrolled in the school or
to a student attending a program for suspended or expelled students that are located
on the school premises.
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1.6

1.7

1.8

1.9

Schools will require school visitors to report their presence on the premises in a
specified manner. A person is not permitted to remain on school premises if that
person fails to report as required. This does not apply to a student enrolled in the
school or to a student attending a program for suspended or expelled students that
are located on the school premises.
The school principal will develop a plan for communicating the above information
regarding access to schools and school premises in each school year. This plan will
include the posting of appropriate signs that conform with standards to be
developed board-wide to meet health and safety as well as access to school
premises expectations. The plan may also include the use of newsletters for
communicating with the school community and the distribution of this guideline
and/or edited copies of it with the addition of information specific to that school.
The school principal may provide notice prior to contacting the police to
enhance the possibility that the unauthorized person may leave the premises
without the necessity of charges being laid.
Persons have a constitutional right to access polling stations at the school during an
election.

2.0

ACCESS BY SUSPENDED AND EXPELLED STUDENTS
Suspended and expelled students are denied access to school board premises as a condition
of their suspension or expulsion. The principal may deem that
such students are not a
threat to the safety or well being of a person on the school premises and allow access to a
public facility on the school premises for a lawful purpose (e.g., using a public library).
Students attending a program for suspended or expelled students that are located on the
school premises do have the right of access to school premises.

3.1

RELATIONSHIP TO THE TRESPASS TO PROPERTY ACT
Principals may use either the Access to School Premises regulation or the Trespass to
Property Act as appropriate to the circumstances.
Detail

Access to School Premises

Trespass to Property Act

Coverage

The regulation governs access
to school premises.

The Trespass to Property
Act governs more than just
access to schools.

Enforcement

A police officer would enforce
the regulation.

A police officer would enforce
the Act. The Principal or Vice
Principal have the power to
enforce this Act.

Fines

The maximum fine is $5,000.

The maximum fine is $2,000.

Signage

The regulation does not
require notice or signage.

Notice or signage is required.

Trespass Offences
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(a) Everyone who is not acting under a right or authority conferred by law and
who:
(i) without express permission of the occupier, the proof of which lies on
the defendant;
(b) enters onto the premises when entry is prohibited under this Act; or
(c) engages in an activity on the premises when the activity is prohibited
under this Act; or
(d) does not leave the premises immediately after the person is directed
to do so by the occupier of the premises or a person authorized
by the occupier, is guilty of an offence and on conviction is liable
to a fine of not more than $2,000.00.
Prohibited Areas-Entry
(a) Entry on a premise may be prohibited by notice to that effect and entry is prohibited
without any notice on a premise:
(i) that is enclosed in a manner that indicates that occupier’s intention to
keep persons off the premises.
Method of Giving Notice
(a) A notice under this Act may be given:
(i) orally or in writing (Appendix 1 – Notice of Trespass)
(ii) by means of signs posted so that a sign is clearly visible in daylight under
normal conditions from the approach to each ordinary point of access
to the premises to which it applies;
(b) Courts prefer to have the notice given in writing. Notices should be served annually,
especially for new students that become habitual trespassers.
Some Examples of Offences
Trespass to Property
(a) A person that enters onto a school property who is not a student at that school
and ignores the sign posted at the entrance has committed the offence of “entry
when entry is prohibited.” This would also apply to a student who is under
suspension, exclusion or expulsion from his/her own school during the suspension
period.
(b) If a person is engaging in an activity where a sign is posted prohibiting that activity
or a permit has not been granted for that activity, the person is committing
an offence under this Act as well. Even where a sign is not posted, once a
person is told the activity is prohibited and they continue, they are committing
an offence.
(c) In the last section of offences, once the person has been told to leave the property
and they refuse, they are again committing an offence under the Act.
4.0

265 (1) (m) - Exclusion
In Part X of the Education Act, clause 265(1)(m) permits a principal to “refuse to admit” to
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the school or to a class someone whose presence in the school would be “detrimental to the
physical or mental well-being of the students.” This provision is frequently referred to as
the “exclusion provision.” Exclusion is not to be used as a form of discipline. If a principal
does decide that it is necessary to exclude a student from the school, following consultation
with the Superintendent of Safe Schools, he or she is expected to notify the student’s
parents of the exclusion as soon as possible in the circumstances, and to inform them of
their right to appeal under clause 265(1)(m).
Exclusion is used as a temporary measure towards achieving safety and security for all. A
student’s academic needs will continue to be accommodated by alternative means during an
exclusion. Re-entry conditions may also be applied.
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Chippewa Secondary School
Bullying Prevention and Intervention Plan
2019-2020
Context:
Chippewa Secondary School is committed to the establishment of safe, inclusive and accepting school
environments in order to maximize the learning potential of all students. There is conclusive
research that shows that for students to reach their full potential, they must feel safe, included, and
engaged in school. An inclusive school climate based on caring and respectful relationships among
students, teachers, school staff, parents, community partners and administrators is a fundamentally
enabling condition for learning.
An effective and inclusive school does more than achieve academic markers; it fosters socialemotional learning and develops healthy relationships among staff, among students, and between staff
and students to promote a positive school climate.
Committed leadership and ongoing collaboration at all levels (individual, classroom, school, parent,
board, community) among everyone involved are key factors to the success of a whole school
approach.
The Difference Between Teasing and Bullying (www.prevent.ca):
Positive teasing:
Children tease because it can be a fun way to provoke a reaction in someone else, and they may want
to reciprocate being teased themselves. Teasing can strengthen a relationship by showing closeness
and affection with another person. It can help show others what behaviours are appropriate in society:
for example, teasing someone for talking with his/her mouth full communicates – without direct
confrontation - that this is not a polite and socially accepted behaviour. Teasing also represents an
indirect and non-threatening (perhaps even playful) method for resolving conflicts by providing an
outlet for expressing frustration or disapproval.
Teasing is positive when:
• It takes place within a strong relationship with two people who appreciate the teasing as
affectionate.
• The teaser is using a “joking” (rather than aggressive) tone of voice and smiling.
• The person being teased does not look distressed.

When does teasing become bullying?
While teasing can be used to strengthen a relationship, it can also be used to alienate, criticize, and
embarrass another person, which may weaken the relationship. The affectionate interaction of teasing
can turn hostile when the teasing distresses the person being teased. Teasing about physical appearance
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is almost always hostile and hurtful. This is not surprising since appearance has so much influence on
social acceptance and is out of the individual’s control.
Teasing becomes bullying when:
• The content of the teasing turns from affectionate to hostile.
• There is a power imbalance: the person teasing has more power among peers compared to the
person being teased.
• The teasing occurs repeatedly.
• The child who is teasing means to upset or hurt the child being teased.
• The child being teased is upset or hurt by the interaction. Keep in mind that some children may
not show that their feelings are hurt. If you are not sure whether the teasing is hurtful, pull the
child being teased aside to ask them how they feel about it.
How do we know if it is Bullying or Conflict?
Children often confuse conflict with bullying, even though they are very different. Conflict consists of
a disagreement, or a difference of opinion, between two or more people who are relatively equal in
social status. In conflict, there are two sides to the story. Those involved may disagree and emotions
may run high. When badly managed, it may even result in some form of aggression. When conflict
arises, children need opportunities to talk and resolve the conflict in a constructive manner.
Chippewa Secondary School recognizes that bullying:
• Adversely affects a student’s ability to learn.
• Adversely affects the school climate, including healthy relationships.
• Will not be accepted on school property, at school-related activities, on school buses, or in any
other circumstances (e.g. online) where engaging in bullying will have a negative impact on the
school climate.
Providing students with an opportunity to learn and develop in a safe and respectful society is a shared
responsibility in which the board and our schools play an important role. Schools with bullying
prevention and intervention strategies foster a positive learning and teaching environment that supports
academic achievement for all students and that helps students reach their full potential.
All members of the school community must model bullying prevention and intervention
strategies.
“A positive school climate makes negative behaviors such as bullying and harassment unacceptable”
-Pepler and Craig, 2004
Definition of Bullying:
Bullying means aggressive and typically repeated behavior by a pupil. Bullying behaviour includes
the use of any physical, verbal, electronic, written or other means. For the purposes of the definition of
bullying, bullying by electronic means (commonly known as cyber-bullying), including, creating a web
page or blog in which the creator assumes the identity of another person or impersonating another
person as the author of content or messages posted on the internet; communicating material
electronically to more than one individual or posting material on a web-site that may be accessed by
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one or more individuals.
- Accepting Schools Act 2012
The Education Act subsection 1(1) defines bullying as follows:
“bullying” means aggressive and typically repeated behavior by a pupil where,
(a) the behavior is intended by the pupil to have the effect of, or the pupil ought to know that the
behavior would be likely to have the effect of,
(i) causing harm, fear or distress to another individual, including physical, psychological, social
or academic harm, harm to the individual’s reputation or harm to the individual’s property, or
(ii) creating a negative environment as a school for another individual, and
(b) the behavior occurs in a context where there is a real or perceived power imbalance between the
pupil and the individual based on factors such as size, strength, age, intelligence, peer group power,
economic status, social status, religion, ethnic origin, sexual orientation, family circumstances, gender,
gender identity, gender expression, race, disability or the receipt of special education;
Bullying
(1.0.0.1) For the purposes of the definition of “bullying” in subsection (1), behavior includes the use of
any physical, verbal, electronic, written or other means.
Cyber-bullying
(1.0.0.2) For the purposes of the definition of “bullying” in subsection (1), bullying includes bullying
by electronic means (commonly known as cyber-bullying), including,
(a) Creating a web page or a blog in which the creator assumes the identity of another person;
(b) Impersonating another person as the author of content or messages posted on the Internet;
and
(c) Communicating material electronically to more than one individual or posting material on a
website that may be accessed by one or more individuals.
Aggressive behavior may be intentional or unintentional, direct or indirect. Harm, as used in this plan,
means, harm that can be experienced in a number of ways, including physical, mental, emotional and
psychological.
Parents and Students
Chippewa Secondary School is dedicated to ensuring a safe and caring environment. An
administrator will investigate all reports of bullying. If you or your child has any concerns,
please contact us immediately.
Principal: Mrs. Karin Podlatis-Brown (705) 475 – 2341 Ext: 8505
Vice Principal: Miss Stephanie Collins: (705) 475 – 2341 Ext: 8501
Vice Principal: Mr. Scott Barons: (705) 475 – 2341 Ext: 8982
Forms that Bullying/Harassment Might Take
Physical: pushing, tripping, hitting, damaging or stealing someone’s property
Verbal: name-calling, hurtful teasing, insulting, humiliating or threatening someone, racial/religious
slurs
Social: excluding someone from “the group” or from an activity, gossiping or spreading rumors about
someone, making someone look foolish, making sure others don’t associate with someone, displaying
images or materials that are offensive or disrespectful
Electronic: using the Internet or a cell phone to e-mail or send text messages or pictures in order to
threaten someone or hurt their feelings; single them out, embarrass them, or make them look bad; or
spread rumors or reveal secrets about them
Written: using notes or signs that are hurtful, insulting or harassing
Types and Examples of Bullying/Harassment
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Racial/Ethno cultural
Religion-based

Gender role-based
Disability-based

Homophobic
Income-based

Bullying Prevention and Awareness Strategies
(Curricular Connections / Activities / Whole School Approach)
Chippewa Secondary School’s comprehensive prevention and awareness strategies, which promote
appropriate student behaviour, include:
• Using the data and information from last year’s school climate survey to inform us and to direct
changes in our practice to ensure that we are providing a warm and welcoming environment for
all
• Promote, model, and maintain a positive school environment that focuses on student
achievement and well-being
• Promote an awareness and understanding of the factors that contribute to a safe, inclusive,
caring, and accepting school climate
• Promote an awareness and understanding of diversity, inclusion, acceptance and understanding
through collaborative activities with our self-contained programs.
• Promote an awareness and understanding of diversity, acceptance and understanding of all
cultures through activities and programming.
• Celebrate and recognize “Bullying Awareness and Prevention Week” annually
• Create awareness of bullying prevention by staff and students wearing pink on selected dates.
• Use our partnership with the North Bay Police Department: Community Liaisons to provide
support and intervention to victims of bullying and the bullies themselves
• “No Bullying” message around the school.
• Working with the Nipissing Parry Sound Health Unit on student led Mental Health initiatives.
• Support LGBTQ by providing a visible space to display materials in the school as well as at a
prominent space within the library for books and magazines that promote an inclusive and
accepting school climate if a request is made.
• Continue to have activities that promote a positive school climate (spirit days, assemblies, etc.)
• Encourage more peer to peer presentations and workshops
• Plan whole school guest speakers around character education topics
• Continue to support SAC initiatives that promote healthy school relationships.
• Consider other programs and presentations that our school community would benefit from, as
they arise.
• Include character education and healthy relationship components within specific curriculum
strands
• Whole school focus on mental health and well-being and our common ground being character
education
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Programs and Prevention
Individual Level:
Foster respectful relationships and understanding with all
Hold meetings with students and parents when inappropriate behaviour occurs
Support positive change and positive behaviour
Develop individual intervention plans for students involved in serious incidents
Promote the use of Collaborative Problem Solving
Utilize progressive discipline strategies with students
Involve support staff where appropriate i.e. Mental Health Nurse, Child Development
Counselor, Attendance Counselor, Addictions Counselor, Indigenous Youth and Family
Outreach Worker and other external agencies

•
•
•
•
•
•
•

Classroom Level:
Communicate positive behaviour expectations and consistently enforce school-wide rules on
behaviour
Hold regular class meetings/discussions and communicate regularly with parents
Give opportunities for social-emotional learning to build and practice healthy relationship skills
through classroom activities and programs
Embed the principles of respect, equity and inclusive education through curriculum resources
and classroom practices
Utilize peer support groups to support students who require social, emotional and academic
support

•
•
•
•
•

School Level:
Continue our work with our Safe and Accepting School Committee
Provide training for staff regarding safe and accepting schools
Establish and communicate school rules regarding behaviour
Active staff involvement in learning about the data and information that last year’s school
climate survey has provided us in order to determine our next steps as a school team

•
•
•
•

Community Level:
•
•

Continue to work with our community partners to support the school’s programs
Communicate the schools’ Code of Conduct and expectations on appropriate behaviour to the
school community and our community partners.

Bullying Prevention and Reporting Strategies:
• All staff will take seriously all allegations of bullying behaviour and immediately attempt to
stop any observed action, name the action, reassure the victim, work with the aggressor and
report the incident to administration
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•
•

All administrators will investigate any reports of bullying, as well as anonymous reports of
bullying.
Students or parents can anonymously report incidents of bullying by calling the school at 705475-2341.

Interventions, Supports and Follow-up
1. Reported incidents of bullying will be investigated and addressed through the teacher and/or
principal/vice-principal. In addressing incidents of bullying mitigating factors such as age,
circumstances, history, IEP will be considered. Additionally, progressive discipline will be
used when appropriate and could include the following:
• Contact with the pupil’s parent(s)/guardian(s);
• Verbal reminders;
• Review of expectations;
• Written work assignment with a learning component relevant to the behavior (i.e.
apology, impact statement);
• Assigned reflection time;
• Peer mediation;
• Restorative justice;
• Referrals for consultation;

In some circumstances suspensions and expulsions may result depending on the severity of the
behavior.
2.

Students who engage in bullying, who have been bullied or may have witnessed or been
affected by bullying will receive support which may include but is not limited to the following:
•
•
•
•
•
•
•
•

One on one and/or group meetings
Learning opportunities
Restorative justice
Community liaison officer may be brought in to address a situation of bullying
Child development counselor, guidance counselor, and social worker will be used to
support the victim and the bully
Contracts or behaviour plans
Referrals to NNDSB supports and services
Referrals to community partners

Training Resources and Outreach Strategies for Members of the School Staff, Parents, and
Community:
• Staff Meeting PD sessions
• Messages and resources included in the weekly staff communication
• School improvement goals developed by, and shared with, staff members
• Parent council, website, Twitter, Facebook, and School Connects, in school messages

50

Safe, Accepting and Inclusive Schools Committee:
Principal:
Karin Podlatis-Brown
Vice Principals:
Stephanie Collins and Scott Barons
Teacher:
Sue Forsyth
Non-Teaching Staff:
Kerri Renaud, CDC
Parent:
Andrea Cardinal
Community Partner:
Eric Krmpotic, Community Liaison Officers
Students:
Jaylan Leblond
Monitoring and Review Process
•
•

Schools must regularly review their Bullying Prevention and Intervention Plan and seek input
from their school communities (at least once every two years);
The Bullying Prevention and Intervention Plan must be made available to the school
community at the beginning of each school year. School’s must post their Bullying Prevention
and Intervention Plans on their school’s website, and if that is not possible, it must be made
available to the public in another appropriate manner;

Additional Considerations:
• The local needs and circumstances such as geographical and cultural considerations as well as
demographics;
Suggested Resources:
The Promoting Relationships and Eliminating Violence Network (PREVNet)
www.prevnet.ca/
Policy/Program Memorandum No. 144: Bullying Prevention and Intervention
www.edu.gov.on.ca/extra/eng/ppm/144.pdf
Policy/Program Memorandum No. 145: Progressive Discipline and Promoting Positive Student Behavior
www.edu.gov.on.ca/extra/eng/ppm/145.pdf
Toolkit for Safe, Inclusive and Accepting Schools on the Ontario’s Institute for Education Leadership
http://live.iel.immix.ca/safeandacceptingschools
Ontario’s Equity and inclusive Education Strategy
www.edu.gov.on.ca/eng/policyfunding/equity.pdf
Equity and Inclusive Education in Ontario: Guidelines for Policy Development and Implementation
www.edu.gov.on.ca/eng/policyfunding/inclusiveguide.pdf
Policy/Program Memorandum No. 119: Developing and Implementing Equity and Inclusive Education Policies in
Ontario Schools
www.edu.gov.on.ca/eng/parents/policy.html
Don Miguel Ruiz’s The Four Agreements
http://www.miguelruiz.com/
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