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ADMINISTRATIVE GUIDELINE

Title:  Reporting Violent Incidents
        Effective Date:  September 27, 1999

Responsibility:  Superintendent of









               Program and Schools

1.0
Categories of Violent Incidents

In accordance with the Ministry of Education and Training’s Violence-free Schools Policy, the following incidents are categorized as serious violent incidents.

1.1 possession of weapons (e.g. guns, knives)

1.2 threats of serious physical injury

1.3 physical assaults causing bodily harm

1.4 sexual assault

1.5 robbery and extortion

1.6 any hate-motivated violence  (e.g., incidents involving racism, homophobia)

1.7 vandalism causing extensive damage to school property or property located on school premises

Additional categories of violent incidents may be defined by a Board.

2.0
Categories of Students by Age

(In accordance with Section IV of the Ministry of Education and Training: Violence-Free Schools Policy 1994)

2.1
Students Under Twelve years of Age

Children under the age of twelve years cannot be charged with an offence under the Young Offenders Act (R.S.C. 1985, c. Y-1) or the Criminal Code (R.S.C. 1985, c. C-46).  However, police may take reports of incidents of violent behaviour committed by children of this age group.

Boards should consult with the police to determine the types of incidents involving students in this age category that should be reported to the police.  At a minimum, the need to report sexual assault and violent incidents in which students seriously injure others or cause serious damage to another person’s property should be discussed with the police.

Where young children are behaving in a violent manner, a childrens’ aid society may be the most appropriate recourse.  Boards’ procedures should include reference to this possibility.

2.1      Students Twelve to Seventeen Years Old

For those students aged twelve to seventeen years, the Young Offenders Act will apply.

2.2      Students 18 years of Age and Older

Students in this age range group are considered adults and the procedures of the Criminal Code will be followed if these students are charged with a criminal offence.

3.0
Procedures to Deal with a Violent Incident
Using the criminal justice system to solve a problem is a serious step that can have a major impact on the lives of perpetrators and victims.  It should be used only after a serious violent incident has occurred.

Fairness, firmness and sensitivity should be the criteria used when responding to violent incidents.

3.1 The following chart outlines levels of severity and appropriate levels of intervention required for each level.

	
	Incident Descriptor
	Under Age 12
	Ages 12 – 17
	Age 18 & over

	M

O

D

E

R

A

T

E
	· Harassment

· Intimidation

· Minor physical

Altercation-   

     (i.e. Level 1 assault

     including slap, trip  

     shove,push)
	(    Notify parents

· Suspension in accordance with School Code of Behaviour at discretion of Principal

· No violent incident report is necessary


	(    Notify Parents

· Suspension in accordance with School Code of Behaviour at discretion of Principal

· Police may be called

· Violent incident report is necessary only if police are called
	· Student informed 

      that this is a 

      violent action

· Suspension in accordance with School code of Behaviour at discretion of Principal

· Police may be called

· Violent incident report is necessary only if police are called

	S

E

R

I

O

U

S
	· Serious physical

Assault causing

      Bodily harm

· Vandalism causing

Extensive property 

     Damage of other

     Students or school

· Sexual assault

· Extortion, robbery

· Possession of weapon

· Hate motivated violence

· Chronic Level 1 assault (
· Possession of alcohol or drugs
	· Notify parents of incidents and action to be taken

· If police and/or C.A.S. are being called, invite parent to be present.

· Call police to request assistance in the form of counselling to student and/or parent; or liaise with CAS and/or refer to other services.

· Suspension issued

· Prepare Violent Incident letter and file in OSR
	· Notify parent/guardian

Of incident and advise him/her that police will be called

· Young Offenders Act will apply

· Call Police

· Issue suspension

· Prepare Violent Incident Report and Suspension letter and file in OSR
	· Inform Student that

      Police will be 

      called

· Criminal Code will apply

· Call Police

· Issue suspension

· Prepare violent incident report and suspension letter and file in O.S.R.

	S

E

V

E

R

E
	· Assault with weapon

· Trafficking in illegal drugs

· Threats of serious physical injury involving weapons

· Consumption of alcohol or under influence of drugs
	· Notify parents

· Call police for intervention with parent present

· Notify C.A.S. 

· Issue suspension

· Prepare Violent Incident report and suspension letter to file in OSR


	· Notify Parents

· Call police immediately

· Young Offenders Act will apply

· Where possible confiscate weapon, drugs or alcohol to give to police

· Issue suspension

· Prepare Violent Incident Report and suspension letter to file in OSR

Principal may recommend expulsion or alternative placement for student
	· Call Police immediately

· Criminal code will apply

· Inform student

· Where possible confiscate weapons, drugs or alcohol to give to police

· Issue suspension

· Prepare Violent Incident Report and Suspension Letter to file in OSR

· Principal may recommend expulsion or alternative placement




(
Chronic Level 1 assault (Where injury is trifling in nature but is repetitive)

3.2 Other categories of violent incidents may be reported if deemed appropriate.

3.3 When authorized personnel other than the principal report a violent incident, the principal must be notified that the report has been made.

3.4 Principal should report to the police violent incidents committed or likely to be committed at a location other than the school where they have reason to believe a violent incident has occurred or will occur.

3.5 When a violent incident is being reported to the police, parents or guardians must be contacted with the least possible delay. (Not required for students over 18)

3.6 A call to the police should not be delayed due to the unavailability of the parent or guardian. Police should be notified that parents will be or have been called.

3.7 A Violent Incident Form must be completed along with a letter of Notification of Suspension with distribution as outlined in the Administrative Guideline - Suspension of Students.

3.8 If a student, parent or guardian seeks police involvement in incidents of violence at the school, a violent incident form must be completed and forwarded to the same people as indicated on Letter of Notification of Suspension.  The principal is expected to state who involved the police if it was not him/her.

3.9 When writing Violent Incident Reports, only the name of the student identified at the top of the form shall be used in the body of the report.  All other students involved shall be referred to in a generic manner.

3.10 If, for violent incidents, a student is suspended for a 10 day period more than once during the school year, the school principal must ensure that a guidance counsellor or the appropriate resource person reviews the circumstances of the suspension and where appropriate requires the student and the student’s parent to seek professional counselling prior to re-entering the school.
3.11 In the event that injuries are incurred, an accident report should be completed for students and/or a Worker’s Compensation report completed for staff members.
3.12 The Superintendent of Program and Schools needs to be contacted on the day the incident happens.
3.4
Removal of Information from the OSR
3.4.1 The information relating to suspension for violent behaviour shall not be removed from the OSR unless three consecutive years have passed during which no further suspension for serious violent incidents have taken place.
3.4.2 The information relating to expulsion shall be removed five years after the date on which the school board expelled the student.
3.4.3 Where an expelled student has been readmitted to school by a school Board, and is expelled again, the information relating to the expulsions shall not be removed from the OSR until five consecutive years have passed without any further expulsion.
3.4.4 Where the student has not been suspended or expelled, the Violent Incident Form shall be removed after three years if no further serious violent incident is reported to the police during that time.
3.5

Transfer of the OSR

If the student transfers to another school, the information in the OSR relating to the serious violent incident that led to suspension or expulsion, as well as to a report to the police, will remain in the OSR unless removed under (A) or (B) above.  The transfer will occur in accordance with section 6 of the guideline Ontario Student Record (OSR), 1989.
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VIOLENT INCIDENT FORM

Name of student:

A. Description of Violent Incident

B. Police Contact

	1.  Date of contact


	2. Date of police investigation at school
	3. Name of investigating  

      officer(s):




C. School/Board Response

1.  (  Suspension
2.  (  Expulsion
3. (  Other________________________________

____________________________________________________________________________________________________________________________________________________________

	Date of inclusion in OSR
	Principal’s/designate’s signature
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