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ADMINISTRATIVE GUIDELINE

Title:  Health and Safety:  WHMIS
  Effective Date:
  June 13, 2002                           Responsibility:  Superintendent of Business 


1.  BACKGROUND:

The Workplace Hazardous Materials Information System (WHMIS, pronounced whim-iss) is a nationwide system to provide information on hazardous materials used in the workplace.  

Exposure to hazardous material can cause or contribute to a variety of health effects such as irritation, burns, sensitization, heart ailments, kidney and lung damage and cancer.  Some materials may also be safety hazards that can contribute to fires, explosions, and other accidents if improperly handled or stored.  

Due to the seriousness of these safety and health problems, and the lack of information available to employers and employees, the federal, provincial, and territorial governments agreed to implement WHMIS with the goal of reducing the incidence of illness and injury caused by hazardous materials in the workplace.
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The unique WHMIS logo has been developed to identify WHMIS informational, promotional and educational material.  The triangle enclosing the stylized maple leaf emphasizes the contributing roles of labour, industry and government in the creation of WHMIS.  The orange colour of the maple leaf symbolizes the system’s warning nature.

In general, the health and safety legislation in Ontario aims at providing workers with the right to know about hazards in their workplace, the right to participate, and the right to refuse unsafe work.  The requirements as outlined in WHMIS legislation gives workers a mechanism in their legal right to know about the hazardous materials they use or come into contact with in their workplace.

WHMIS is a system of information delivery with three key elements:

1. Labels on hazardous materials and their containers which alert employers and workers to the dangers of products and basic safety precautions

2. Material Safety Data Sheets (MSDSs) which are technical bulletins which provide detailed hazard and precautionary information on the product

3. Worker education programs which provide instruction on hazards and training in work procedures

The purpose of WHMIS is threefold:

· to provide information about hazardous materials, and;

· to identify hazards in the workplace, and;

· to ensure consistency of information about hazardous materials in all Canadian workplaces.

2.  RESPONSIBILITIES OF SUPPLIER/MANUFACTURER

· Determine which of their products intended for use in any workplace in Canada are controlled products

· Obtain/prepare and provide information about controlled products in the form of labels and MSDS, as a condition of sale or import

· Revise/update MSDS and labels as new information on a controlled product or ingredient becomes available and once every three years

· Labels must be in English and French

3.  RESPONSIBILITIES OF EMPLOYER/SUPERVISORS

· Labels

· Material Safety Data Sheets

· Worker education and training

3.1  LABELS:

Controlled products used in a workplace must bear a WHMIS label.

Supplier labels are required for most hazardous materials.  There are detailed requirements for the label design.  In case of bulk shipments, only the outer container needs a label, provided that arrangements have been made for full labeling at the workplace.

Workplace labels are required when a controlled product is produced in the workplace or when the product is transferred from the supplier container to the workplace container.  Workplace labels do not require as much information as supplier labels.  Only the product name, safe handling instructions and an MSDS statement need be shown.

It is the responsibility of the employee transferring a product from the supplier container to the workplace container to ensure that a proper workplace label and pertinent information is provided.

3.2.  MATERIAL SAFETY DATA SHEETS:

Material Safety Data Sheets (MSDS) are technical documents that summarize the health and safety information available about a controlled product.  The regulations require nine sections, including about 60 specific items of information.

The MSDS must be readily available for use by workers who may be exposed to the hazardous material.  

Section 37(5) of the Occupational Health and Safety Act states:

“A material safety data sheet expires three years after the date of its publication.”

It is recommended that a comprehensive, current binder of all MSDSs be maintained in a central location (eg. Staff Room or Main Office).  Custodial staff may obtain updated MSDSs from their Facility Supervisor.  Other staff (Tech, Science, Art) will be responsible for ensuring they have current MSDSs from the suppliers of their products.  The MSDS binder may be divided into sections relating to custodial supplies, science department inventory, tech department inventory, etc.  The Principal or Designate shall assign employees who will be responsible for maintaining their respective sections of the binder.  In addition, it is recommended that an up-to-date binder be kept of each section in the respective department.  It is recommended that posted floor plans indicate the locations of all MSDS binders, as well as first aid kits and eyewash stations, should they be required as a result of exposure to controlled products.  

The health and safety committee at each site should regularly inspect the binder (during monthly workplace inspections) to ensure compliance.

Should MSDSs be readily accessible on a computer terminal (eg. Northwest Scientific, Boreal, MSDS Solutions or on-line MSDS software through another source ie. OASBO), the Principal or designate shall:

a) take reasonable steps necessary to keep the computer in working order;

b) shall give a worker upon request a copy of the material safety data sheets; and

c) shall teach all workers who work with or in proximity to hazardous materials, the health and safety committee representative(s) at the workplace, how to retrieve the MSDS on the computer.

3.3  WORKER EDUCATION & TRAINING:

To protect themselves and ensure proper handling, workers need to know how to use the information on labels and MSDSs.

All workers who work with or in proximity to a controlled product must be informed about the hazard information provided by the supplier of a controlled product.  They must also be advised of any other hazard information of which the employer is aware.

Worker training programs must be developed, implemented and reviewed at least once a year in consultation with the Joint Health and Safety Committee.  The Ministry of Labour recommends an annual WHMIS refresher course.

3.3.1  ON-LINE TRAINING

WHMIS on-line training through Clarity Multimedia requires approximately one and one-half hours.  Contents include:

· Introduction

· Chemical overview

· WHMIS/Symbols

· Labels

· Chemical and Safety Hazards

· Health Hazards

· Types of Health Hazards

· Exposure Limits/Controlling Exposure

· Material Safety Data Sheets

· Chemical Safety on the Job/Employee Training

· Summaries

· Quiz

On-line training eliminates the need for supply staff as employees can work at their own pace and at intervals convenient to their regular work schedule.

3.3.2  CLASSROOM TRAINING


Individuals may not be comfortable with a computer based training environment.  If required, the Health and Safety Officer shall provide training at Head Office to these individuals.  Every effort shall be made to provide training during a period where supply staff coverage will not be necessary.

3.3.3  TRAINING FOR NEW EMPLOYEES

Newly hired employees shall require a WHMIS Certificate.  If training is required, newly hired employees shall participate in on-line training through the Near North District School Board prior to commencing employment in their new position.  On-line training shall be available at each location.  

Should an employee have difficulty working in a computer-based training environment, WHMIS training shall be provided by the Health and Safety Officer at Head Office within two weeks of commencing employment.

3.3.4  TRAINING FOR EXISTING EMPLOYEES

Current employees shall undergo basic WHMIS training via computer based on-line training.  Each workplace shall have access to training software at their site.  Employees shall be given a reasonable time period during normal working hours to complete each module.  In the year 2002, all employees shall have completed initial computer-based training by the end of September 2002.

3.3.6  REFRESHER TRAINING FOR ALL EMPLOYEES:

The Ministry of Labour recommends annual refresher training.  The computer-based on-line course will be the recommended avenue for refresher training.  However, students experiencing difficulty in this environment will receive their refresher training by the Health and Safety Officer at Head Officer.  This training may consist of a combination of overheads, manuals and videos.  Refresher training must be completed by all employees prior to the start of the new school year.  Computer-based on-line training shall offer pre-tests.  Should employees obtain a pre-determined score on their pre-tests, they will not be required to complete the entire course.

3.3.7  ATTENDANCE RECORDS

Attendance records demonstrate who has attended the training session and allows the administrator/instructor to determine if further additional sessions are required.  Since it is a legal requirement to implement WHMIS in a workplace where controlled products are being used, training workers is also part of this requirement.  Records will demonstrate that the training has occurred, who attended and course content.  The Health and Safety Officer shall maintain all WHMIS training records.

4.  RESPONSIBILITIES OF WORKERS

· To use or wear the equipment, protective clothing as required by the employer

· To work in compliance with the Occupational Health and Safety Act and Regulations

· To report hazards and cases of non-compliance with the Act or Regulations to their supervisor

· Not to remove protective devices or make them ineffective

· Not to work or operate machinery in a manner that may endanger themselves or other workers

· Shall not engage in horseplay

· To participate in WHMIS training

5.  WHMIS EXEMPTIONS

5.1  CONDITIONAL EXEMPTIONS:

Certain products are exempt from the requirements of the legislation with respect to WHMIS supplier labels and MSDSs because other laws govern them:

· Explosives as defined in the Explosives Act;

· Cosmetics, drugs, devices, or food as defined in the Food and Drug Act;

· Pesticides as defined in the Pest Control Products Act;

· Radioactive materials regulated by the Atomic Energy Control Act; and

· Products packaged as consumer products and in quantities normally used by the public.

The labels required on these products by their controlling legislation are accepted as WHMIS labels in the workplace.  MSDSs for these products are not required for their use in the workplace, but the worker education requirements of WHMIS do apply to these products.

5.2  FULL EXEMPTIONS

The following types of products are completely exempt from the WHMIS legislation:

· Wood or wood products

· Tobacco or tobacco products

· Manufactured articles

· Hazardous materials in transit

· Hazardous wastes

Hazardous wastes generated in the workplace must be safely stored and handled through some mode of identification.




























Our mission to educate learners to their fullest potential in preparation for life-long learning.

Our mission to educate learners to their fullest potential in preparation for life-time learning.


