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ADMINISTRATIVE GUIDELINE

Title:
Retirement and Recognition of Employees

      Effective Date:  February 25, 1999

     Responsibility:  Director of Education

The Near North District School Board shall honour retiring staff at an annual retirement and long service awards reception in the month of June.

1.0
Definitions

1.1
 A retiring employee is defined as one who is eligible to receive a pension.

1.2
A long service award participant will be an employee who has accumulated years or part years of service with the former Boards that were amalgamated into the Near North District School Board. 

2.0
Eligibility for Awards

2.1
Employees shall receive credit for one year’s service for each year or major portion thereof in the service of the Near North District School Board.

2.2
Employees who have completed twenty-five years of accumulated service with the Board will be honoured.

3.0
Retirement Gifts

3.1
A retirement gift, not to exceed $50.00, shall be made to each retiree who has served the Board for at least five years.

3.2
The gift presented to long service employees shall not exceed $35.00. 

4.0
Reception Presentation of Gifts/Awards

4.1
The presentations of the gifts to retirees and long service employees will be made by the Chairperson or designate at the annual reception.

4.2
The following persons shall be guests of the Board at its annual reception:

4.2.1
Recipients of gifts/awards and spouses/guests

4.2.2
Trustees and Senior Administration

4.3 Invitations will be forwarded to principals and federation representatives. 

4.4 A ticket price for all other guests shall be established and collected in advance.
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