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ADMINISTRATIVE GUIDELINE

                                   Title:  Optional Zone Attendance Plan

      Effective Date:  May 25, 2000

 Responsibility:  Superintendent of Program & 

                                                                                        Schools (Elementary)                                                                                             

A.
Conditions
Students are expected to attend the elementary or secondary school located within the geographical zone of their residence as determined by the Near North District School Board.  Students enrolled in a registered day care may attend the school that is within the day care zone.  The Near North District School Board does allow for flexible school boundaries where school administrators determine that legitimate need for the well being of the student has been demonstrated under the following conditions:

1.
The principal of the receiving school will determine available student space.  This plan will not permit the overcrowding of schools or classrooms or a strain on human and academic resources as a result of an influx of students from other attendance zones, which could adversely affect student progress.

2. Parents or guardians are responsible for student transportation as a rule; however, 

students may access transportation on existing bus routes if there is no added cost to the Board.  Written confirmation from the Manager of Transportation is required before such bus transportation is approved.

3. Students who are given permission to attend the requested school will continue in that school until graduation unless the receiving school or classrooms become overcrowded at some point.  The Board has a primary responsibility to the students in the regular attendance zone of that school; therefore, the overcrowding problem will be addressed as outlined in the section of this guideline entitled “Procedures for the Return of Students to Their Regular Attendance Zone”.

4. Parents/guardians of students who move during the school year have the option of having the students attend either their present or new school until the end of the school year.  It is to be understood that no costs for transportation are to be paid by the Board unless authorized by the appropriate Superintendent for program reasons.  Students are expected to enroll in the new school in September of the following school year.

5. Applications to be effective for the beginning of a school year must be received no later than JUNE 1 of the previous school year.

6. Transfers during the school year will not normally be considered under the Optional Zone Attendance Plan.

7. JK/SK students may be transferred from their neighborhood school due to overflow for one year.  In such cases, the Board will provide transportation.  At the end of that year, students will return to their neighborhood school.  Apart from the overflow issue and due to the difficulty in predicting Kindergarten enrolment, the Optional Zone Attendance Plan does not apply to students who will be in Junior Kindergarten or Senior Kindergarten in September.

8. Students who receive permission to take a specified program unavailable at the neighborhood secondary school may do so through the school registration process without the need for completing an Optional Zone Attendance Form.  The specified programs are: French Immersion at Chippewa Secondary School; ST-21 at West Ferris Secondary School; Aviation at West Ferris Secondary School; and Arts at Widdifield Secondary School.

B. Procedures for the Return of Students to Their Regular Attendance Zone

In the event that a principal has to address a situation where the school or classroom(s) become overcrowded, and if the solution necessitates the return of students to their home zone schools, the following procedure will be followed:

The principal will discuss the overcrowding problem with the Superintendent of Program and Schools and a decision making process will be determined.

1. The decision making process will include close communications with all principals who may be affected by the decisions.

2. If alternate solutions appear inadequate in addressing the problem of overcrowding, parents/guardians of optional zone students will receive notification in writing of the potential need for the students to return to their home school.  Such notice will be given by the principal as early as possible in the decision making process.

3. Decisions regarding which students are asked to return to their home zone schools will be based on the principle that the most recent to enroll in the overcrowded classroom(s) will be the first to return.  There is no expectation that a school will have to re-organize due to the registration of out-of-zone students.

4. Parents/guardians of optional zone students will receive notification in writing of final placement decisions immediately after those decisions are made.

C.  
Procedure for Processing the Optional Zone Attendance Form

1. Parents/guardians will complete the appropriate parts of the optional zone attendance form and forward the form to the receiving school principal.

2. The principal of the receiving school will complete the appropriate parts of the form indicating approval or non-approval and will communicate with the home school principal in the course of making this decision.

3. Copies of the completed form will be forwarded to the Superintendent of Program and Schools and to the home school principal for information.  A third copy of the completed form will be forwarded to the Manager of Transportation for a decision as to whether bussing will be provided (per above).

4. The Manager of Transportation will notify the receiving school principal of the decision on the provision of transportation.

5. The receiving school principal will notify the parents/guardians of the final decisions and provide a copy of this guideline to point out the procedures and conditions under which the decisions were made.
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OPTIONAL ZONE ATTENDANCE PLAN

Student's Name: _______________________________________ D.O.B. _____________________

Parent/Guardian:__________________________________________________________________

Address: ________________________________________________________________________

  ______________________________________________ HOME PHONE:____________________

Present Grade Placement:  _______ 



Grade Placement Next September: ______

Home Zone School: ________________________________________________________________

Out of Zone School Placement Required: ________________________________________________

I have read and understand and agree to the "Optional Zone Attendance Plan" of The Near North District School Board and I understand that I am responsible for providing transportation for my child/children to and from school unless Student Transportation Services determines that busing could be available at no added cost to the Board.  I understand as well that application must be made no later than June 1st for a transfer in the following school year.










__________________________________      







            Signature of Parent/Guardian

REASON FOR APPLICATION TO HAVE YOUR CHILD ATTEND AN ALTERNATE SCHOOL:

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EFFECTIVE DATE THIS REQUEST WOULD COMMENCE:___________________________________

CONSENT TO BE PROCESSED (IN ORDER) AFTER PARENT/GUARDIAN COMPLETES APPLICATION:

Step #1
__________________________________
____________________________



Out of Zone School Principal's Signature



Date

Decision/Comments:  __________________________________________________________________________________________________________________________________________________________________________________

Step #2__________________________________
____________________________



Home Zone School Principal's Signature



Date

Decision/Comments:  _________________________________________________________________________________________________________________________________________________________________________________

Step #3
 ________________________________

____________________________



Manager of Transportation's Signature



Date

Decision/Comments:



       

________________________________________________________________________________________________________________________________________________

Step #4
 Receiving Out of Zone School sends final copy to Superintendent of Program and Schools 






Our mission is to educate learners to their fullest potential in preparation for life-long learning.
Our mission is to educate learners to their fullest potential in preparation for life-long learning.

